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YTBepKaEH
MOCTAHOBJIEHUEM aAMUHUCTPALIUU
rOpPOZICKOro OKpyra
«ropon Jlarecranckue Orum»

«2Y» OY 20021 Ne LU/

AJIMUHUCTPATUBHBIA PETJIAMEHT
NPEJTOCTABJIEHUS MYHUIIMITAJIBHOM YCJOYT'HA
«IEPEBO/I ’KHJIOT'O TIOMEIIEHHUS B HEXKWJIOE IOMEIIEHUE U

' HEXNJIOI'O NTIOMEHMEHUSA B ’)KUJIOE IIOMEIIEHUE»

1. O6mmue noJ1oKeHHs

1. [Ipeamer perynupoBaHus aIMUHUCTPATUBHOIO pErjlaMeHTa.

1.1. AJIMMHHCTpPaTHBHBIA pErJaMeHT IPEJOCTABIECHUS MYHUIUNAJIBHONW YCIyTd
«[TepeBoj KHUIOrO MOMEIIEHUSI B HEXKHUIOE MOMEUICHHE U HEXHWJIOro MOMEIIECHUS B JKUII0e
noMemeHue» (jajgee - AAMMHUCTPATUBHBIM  perjaMeHT, MYyHUIMIAJbHas  YCiIyra)
YCTaHABIMBAET TOPAJOK M  CTaHAApPT NPEJOCTABJICHUs MYHUIMUNAIBHONH  YCIYyIH.
AZIMUHHMCTDATUBHBIA pErJlaMeHT ONpeeNseT MOPSI0K, CPOKM U  IOCIIeJ0BATeIbHOCTD
BBITOJIHEHUSI aJMUHUCTPATUBHBIX IMPOLEAYP IO MPEJOCTABICHUIO MYHULUIIAIBHON YCIIyTH,
TpeOOBaHUS K TOPAJKY MX BBIIOJHEHUS, B TOM 4YHUCIE OCOOEHHOCTH BBIIIOJHEHHS
aJIMUHHCTPATUBHBIX NPOLEAYP B 2JIEKTPOHHOU (opMme, a Takke OCOOCHHOCTH BBINIOJHEHUS
aJIMUHUCTPATUBHBIX TPOUEAYP B MHOTOQYHKIMOHAJIBHBIX LEHTpaxX MpeaoCTaBICHUS
rOCyJapCTBEHHBIX W MYHULMINAIbHBIX yciuyr (naisee — MOILI), ¢dopMbl KOHTpoNs 3a
NpEeJOCTaBJICHUEM  MYHHUIMIIAJBHOW  yCIyrH, JAoCyldeOHbIi  (BHecyneOHBI) MOpANOK
oO)kasoBaHUsl peuieHuid M JedcTBuil (Oe3neiicTBuii) OopraHa MECTHOIO CaMOYIIpaBJICHUS,
JIOJDKHOCTHBIX JIMI] OpraHa MECTHOT'O caMoyIipaBieHus, paboTtHukoB M®LI.

1.2. Kpyr 3asBurenei.

MyHUIIMNIAIbHAS YCIIyra MpeaoCTaBIseTcs] COOCTBEHHUKY IOMEIICHUS! B MHOTOKBAPTUPHOM
JIOME WJIH YTIOJTHOMOUYEHHOMY MM JIHILY (Jlaee - 3asiBUTEIb).

1.3. TpeGoBanus k mopsAaKy MHGOPMHUPOBAHUSA O IPEAOCTABICHUU MYHULIMIIATBHOM
yCIIyTH.

1.3.1. Wudopmanuss 0 nopsiake U YCIOBUAX HHGOPMHUPOBAHUSA IPENOCTABICHHUS
MYHUIIMNAIBHON YCIYru IMpeJoCTaBIsSETCs CHELMAaICTOM YIIOJHOMOUYEHHOIO OpraHa Ipu
HEMOCPEJICTBEHHOM OOpAallleHUH 3asBUTENsl WIH €ro IMpeACTaBUTENS B YIOJIHOMOYEHHBIN
opraH WIM TIIOCPEACTBOM TelehOHHON CBSI3U, B TOM YHUCIE IIyTEM pa3MEIleHus Ha
O(hUIMAIBEHOM CaiiTe YIOJIHOMOYEHHOr0 OpraHa B MH(GOPMALMOHHOTEIEKOMMYHHUKAIIMOHHOM
cetu «MHTEpHET» (Ha€e - OQUIMATBHBIN CAT YITOJHOMOYEHHOTO OpraHa);

MmyTeM pasMemeHus B (elepalbHOM rocyapcTBEHHONM WH(POPMAIMOHHON cHCTeMe
«EMHBINi OpTaI rocyJapCTBEHHBIX M MyHULIMNAIBHBIX yeayT (GyHkumii)» (nanee - EIIIY);

MyTeM pa3MEIICHUs Ha PErMOHAJBHOM I10pTajie rOCYAapCTBEHHBIX U MYHHULMIAIBHBIX
yeayr (nanee - PIIIY); ,

nmyreM yOauKanud  MHGOPMALMOHHBIX MaTepHaloB B  CPEJICTBaX  MacCOBOM
uHbOpMaLIH;

MIOCPE/ICTBOM OTBETOB Ha MMUChMEHHBIE OOpaIleHus;

B cityuae nmocTyrieHust OT 3asBUTENs 00palleHs B TMCbMEHHOM (:meK'IpOHHon) bopme
OTBET Ha OOpallleHre HAMpaBIsAeTCsl Takke B MUCbMEHHOM (27EKTPOHHOI) GopMe HE NO3/Hee
30 kaleHDapHBIX JHEH co , JAHS peructpauuu obpawmenus. Ilpu HanpaBineHMH OTBeTa
yKa3bIBaeTCs JODKHOCTH JIMIA, IMOJIMCABIIETO OTBET, a TakkKe (aMWIMsA, MMs, OTYECTBO
(mocneHee - NpU HAJIMYKK) U HOMep TenedoHa UCTIOTHUTENS.



1.3.2. CnipaBouyHasi ”HGOpMAIMS O MECTOHAXOXACHUH, rpaduke paboThl, KOHTAKTHBIX
TeseoHax YMNOJHOMOYEHHOIO OpraHa, ajpece 3JEKTPOHHOM I10YTHl YIOJHOMOYEHHOI'O
opraHa pasMenieHa Ha O(QUIMAIBLHOM caifte ynojaHomo4yeHHoro oprana, EIII'Y, PIII'Y.
CnpaBoyHas uHGOpMaIMsd O MECTOHAXOXKIAECHUH, rpapuke paboThl, KOHTAKTHBIX TenedoHax
M®II, aapece snexkTporHoi noutsl M®I] pazmeniena Ha opunuanabHoM caiite MOLI.

2. CTanapT Nnpe10CTaBICHUS MyHULIMIIAILHON YCIIYyTH

2.1. HaumeHoOBaHME€ MYHUIMIIAIBHONW YCIYyrd - IEPEBOJA JKWIOrO IIOMELIEHUS B
HEXXMJIOE NTOMEILEHUE U HEXKUIIOTO ITOMELIEHUS B )KHJIOE TIOMEIIEHUE.

2.2. HaumeHoBaHue opraHa, NpeaoCTaB/ISIIOLEr0o MyHULIMNAIBHYIO YCIYTy - KOMUCCHUS
0 MEePEeBO/Y JKUIOTO MOMEUICHUS B HEKUIIOE NMOMEIIEHUE U HEXXHWIIOTO IIOMEIIEHHUS B JKUIIOE
noMenienue (nanee — Komuccus) mnpu  aJMUHHUCTpALMM TOPOJCKOTO OKpyra «ropoj
Jarecranckue Oramn» (nanee - AaMuHUCcTpanus) o aapecy: 368670, r. Jlarectanckue OrHu,
yi. K. JI. Koznenko, Ne 1.

['papux pabotel: nonenenbHuk-naTHUNA ¢ 09:00 4. 10 18:00 u., nepepsiB ¢ 13:00 4. 1o
14:00 4. Berxoansie auu: cy660Ta, BOCKPECEHbE.

M®OI] yyacTByeT B Npe0CTaBICHUN MYHULUITAIBHON YCIIYTH B YaCTH:

- uHGOPMHUPOBAHUS 110 BONIPOCAM MPEJTOCTABICHUS MYHHUIUIIAIBLHON YCIIyTH;

- npueMa 3asBJIECHUH W JIOKYMEHTOB, HEOOXOJMMBIX [UISl IpPENOCTaBICHUS
MYHHUIUIIAIBHON YCIyTH;

- BBIJIa4YM pe3yJibTaTa MpeJ0CTaBICHUsS MyHULIMITAIIBHOM yciayru. B npenocraBieHun
MYHHUIMIIATBHOM YCIYTd B paMKax MeKBEJIOMCTBEHHOI0 MH(MOPMAIIMOHHOTO B3aUMOJEHCTBHS
yuactByeT DenepanbHas ciiyk0ba rocy1apcTBEHHOM perucTpaluu, Kagactpa U Kaprorpaduu,
denepanpHas  Hajorosas  ciyx0a, = CHeNMATU3UPOBAHHBIE  TOCYJApCTBEHHBIE U
MYHUIMNAIBHBIE OpraHU3allMM TEXHUYECKOW HMHBEHTAapu3alMH. 3asBUTENb BIIpaBe IOAATh
3asBJIeHHE O TmepeBoje nomemeHus uvepe3 MOI[ B COOTBETCTBMM C COIJIAIIEHUEM O
B3auMoielicTBUU Mex 1y M®DIL] 1 ynosiHOMOYEHHBIM OPraHOM, MOYTOBBIM OTIIPABICHUEM WIIH
¢ momompio EINTY, PITTY.

2.3. Onucanue pesyibTaTa NPEJOCTABICHUS MYyHUIMINAIBHOW yciayru. Pesyibratom
NPEJOCTaBICHUS MYHUIMNAJIBHOW Yyciayru sBiserca npuHiaroe Komuccueil pemenue o
nepeBoJie Wik 00 OTKa3e B MEePEBO/IE JKUIOr0 MOMEUICHUS B HEXXIIIOE MIOMEIIEHUE U HEXKHUIIOTO
MOMEIIeHUs: B Jkuiioe rnomenieHue. Mopma yBejoMiIeHUsT O nepeBojie (OTKaze B NEPEBOJE)
KWIOro  (HEXWIOro) TOMEUIEHHMs B HEXWIoe (OKWIOoe) IOMEIICHHE YTBEpP)KIEHA
nocranoBienueM [IpaBurenscrBa Poccuiickoit ®enepauuun ot 10 aBrycra 2005 Ne 502 «O6
yTBEpXKACHUH (GOPMBI YBEJIOMIICHHS O MepeBofie (OTKa3e B MEPEBOJE) KUIOTo (HEKUIIOro)
nmomemieHus B Hexwioe (kunoe) mnomemenue» (Ilpunoxenme Ne 1). Pesynsrar
NPEeAOCTAaBICHUS MyHULIMITATBHON YCIYIH MOKET OBITh ITOJyY€H:

- B AIMUHHUCTpAlMM Ha OYMa)KHOM HOCUTEJIE MPU JIMYHOM OOpalieHHH;

- B MO®I] Ha 6yMa)KHOM HOCHUTEJIE NP JJUYHOM OOpalleHUH;

- MIOYTOBBIM OTIIPABICHUEM

- va EIII'Y, PIII'Y, B TomM uucie B popme 3JEKTPOHHOIO JOKYMEHTa, IMOAMUCAHHOIO
ANIEKTPOHHOM IOAIUCHIO.

2.4. Cpox mpejoCTaBICHUS] MYHUIMIAIBHONH YCIYyrd, B TOM 4YHCIE C Y4YETOM
HEOOXOMMOCTH  OOpallleHuss B OpraHM3alliM, ~y4YacTBYIOIIME B  IPEJOCTABIECHUH
MYHHULUNATBHON YCIyTrd. YTIOJTHOMOYEHHbIH OpraH NPMHUMAET PEeIleHUe O TepeBoe WK 00
OTKa3e B MEpPEeBOJIE KHJIOTO MOMEUIEHUS B HEXXHUJIOE IOMEILIEHUE U HEKWIOrO IIOMENIEHUs B
JKHIIOE TIOMEIIIEHHE He Mo3/IHee 4eM yepes 45 Heit co IH NpeJIcTaBIeHus B YKa3aHHbIH Opran
JOKYMEHTOB, 0053aHHOCTH I10 MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENA. B ciyyae
nojauu JJokymMmeHToB B M®I] cpok nmpepocTaBieHuss MyHUIUNIAIBHONW YCIYTH UCUUCIISETCS CO
JIHSL TIOCTYIUICHUS B YNOJHOMOYEHHBIM opraH AokyMeHToB u3 M®Il. B ciyyae nopaum
nokymeHntoB yepe3 EINIY, PIII'Y cpok npenocraBieHuss UCUUCIAETCS CO JHS MOCTYILJICHUS B
YIOJHOMOYEHHBIHN opran gokymeHToB. Hanpasnenue npunareix Ha EINY, PIIT'Y 3aasnennii



M JIOKYMEHTOB OCYILIECTBJSECTCA C MCIOJIb30BAHUEM €UHOM CUCTEMBI MEKBEIOMCTBEHHOI'O
3JIEKTPOHHOTO  B3aUMOJCHCTBUS M NOJAKIIOYEHHOM K HEH pEerdoHaJbHOM CHCTEMEI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOIO B3auMojeicTBus. IIpuocTaHoBieHHE IpeJOCTaBIEHUs
MYHUIMIIAIBHOM yCIyru 3akoHoaarenbcTBoM Poccuiickoit ®denepauuu He NpeayCMOTPEHO.
Cpok BBIJIauM JJOKYMEHTOB, SIBISIOIIUXCS PE3yJIbTaTOM IPENOCTABICHUS MYHHUIMIIAIbHOM
YCIIYTH,

- He no3aHee yeM depe3 3 pabouMx JHS CO JIHS NPUHATUS PELICHUS B COOTBETCTBUU C
MyHKTOM 3.1.3 HacTOSALIEro aIMUMHUCTPATUBHOIO PEIJIAMEHTA.

2.5. HopMaTuBHBIE€ MPAaBOBBIE aKTHI, PETYJIUPYIOLIME MPEJOCTABICHUE MYHHUIMIIATIHHON
yciayru. llepeyeHp HOPMAaTHBHBIX IIPAaBOBBIX AaKTOB, pPEryJIUPYIOIIMUX IPEJOCTaBICHUE
MYHULMIIQUIBHOM yCIyrd (C yKa3aHMEM HMX PEKBH3UTOB M HMCTOYHMKOB O(UIMAIBLHOTO
onyOJIMKOBaHuUs), pasMelnaercs Ha O(QHUUMAIBHOM CalTe YIOJIHOMOYEHHOrO OpraHa, Ha
EII'Y, PIII'Y. YnoaHOMOYeHHBI opraH o0ecrneyuMBaeT pa3MEIICHHE U aKTyalu3alyio
[IEpEYHsi HOPMATUBHBIX IPABOBBIX AKTOB, PErYJIUPYIOMIUX IPEJOCTABICHUE MYHHULIUIAIBHOM
YCIIYTH, Ha CBOEM O(pUIIMAIBHOM CaiiTe.

2.6. MHcuepnsiBalomuii IepeyeHb JOKYMEHTOB, KOTOpBI€ 3asBUTENb JOJDKEH
NpeACTaBUTh CaMOCTOSITENILHO, M JIOKYMEHTBI, KOTOpBIE 3asBUTEIb BIIpaBE INPEICTABUTH I10
cOOCTBEHHOW MHMLIMATUBE, TaK KaKk OHU T[IOMJIeXKAT INPEICTABICHUI0O B paMKax
MEXBEJIOMCTBEHHOTO MHPOPMALIMOHHOTO B3aUMO/IEHCTBUSL.

2.6.1. WcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS TMPEAOCTABICHUS
MYHUIMIAIBHON ycayru. VcuepnbiBarolmuii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEJOCTaBICHUSI ~ MYHULUNAIBHOW  YCIyrHM,  KOTOpBIE€  3asBUTENIb  NPEACTABIISIET
CaMOCTOSITEJIBHO B YIIOJTHOMOUYEHHBIN OpraH:

1) 3asBiIeHUE O IEPEBOIE TOMEILEHUS;

2) mpaBOyCTaHABJIMBAIOLIME JOKYMEHTHl Ha NEPEBOJUMOE INOMeElIeHUE (MOUIMHHUKH
WJTU 3aCBH/IETEILCTBOBAHHBIE B HOTAPUAJIIBHOM ITOPSJIKE KOIIUH);

3) rIaH mepeBOMMOro MOMELIEHUSI ¢ €ro TEXHUYECKHM OIMCaHUEeM (B cilydae, €CiH
NIepeBOUMOE TIOMEIIEHUE SBJISIETCS KHUIIBIM, TEXHUYECKUN NTaCIIOPT TaKOro OMELIEHHU);

4) nosTaXkHBIN TUIaH JI0Ma, B KOTOPOM HAaXOJUTCS IEPEBOAUMOE IIOMEIICHHUE;

5) noAroToBIEHHBIM W OQOPMJICHHBIH B YCTAHOBJIICHHOM TIIOPAAKE IIPOEKT
nepeycTpoiicTBa M (WIM) NEperUIaHUPOBKH TEPEBOJMMOro IOMEIIeHUs (B ciydae, €ciu
nepeycTpoicTBo M (WiIM) IeperulaHupoBKa TpeOyroTes A 00ecredeHus: MCIONIb30BaHMs
TaKOr0 NMOMELICHUS B KAUECTBE JKUJIOT0 HIIM HEKWIIOTO TIOMEIIECHHUS );

6) mporokos o0mero cobpaHus COOCTBEHHHMKOB IOMEIIEHHH B MHOIOKBapTHPHOM
JIOMe, CoJlep Kalluii permenne 06 UX COrIaCH¥ Ha MEPEBOJ XKHJIOTO TOMEIIEHUS B HEKUIOE
MIOMEILEHHE;

7) corimacue KaxJI0ro CcoOCTBEHHMKa BCEX IIOMEUICHWH, IPUMBIKAIOMMUX K
NEepeBOAMMOMY ITOMEIIEHHIO, Ha NIEPEBOJL KUIIOTO ITOMEILEHUS B HEIKUIIOE TOMELICHHUE.

2.6.1.1. B cnyuyae nanpasneHus 3asienus nocpeacrsom EINIY, PIIIY, cBenenus us
JNOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTEINs, IpeAcTaBUTENs (OPMHUPYIOTCS IIpH
TMOATBEPIKICHUHN YUETHOM 3anucu B EQuHON cucteMe uaeHTUGUKALMY U ayTeHTUGUKAINH U3
COCTaBa COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHON y4ETHOM 3alMcH U MOTYT OBITh IPOBEPEHbI
IlyTeM HampaBJeHUs 3ampoca C  MCHOJB30BAHUEM  CUCTEMBI  MEKBEJIOMCTBEHHOIO
3JIEKTPOHHOTO B3auMoJeiicTBus. B ciayuae, eciu 3asBieHUE MOAAETCSA 4Yepe3 IMPeICTaBUTEs
3aABUTENS, TAKKE MPEJACTaBIAETCS JOKYMEHT, MOATBEPKIAIOUIMK  IOJHOMOYMSA  Ha
OCYIIECTBJICHHE JCMCTBUI OT MMEHU 3asiBUTENA. B KauecTBe JOKYMEHTa, IOATBEPIKIAIOLIETO
MOJTHOMOYMS Ha OCYILIECTBIIEHUE JACHCTBUII OT MMEHHU 3asBUTENIA, IIPEACTABUTED 3asABUTENISA
BIIPABE IIPEJICTABUTh:

- 0oOpPMJICHHYIO B COOTBETCTBUM C 3aKoHoJaTeabcTBOM Poccuiickoit ®enepanyu
JIOBEPEHHOCTH (JUIsl PU3NUECKUX JIUL);



- 0OpMIICHHYI0 B COOTBETCTBMM C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH, 3aBEPEHHYIO NEYaThIO 3asBUTENS U MOANUCAHHYIO PYKOBOJIUTENIEM 3asBUTEIIS
WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENIEM JIMLOM (151 FOpUIAMYECKUX JuL). B ciryyae, eciu
3asBJICHHE TOJaeTcs uepe3 mpeiactaButens 3assurens nocpeacrsom EINNY, PIITY, u
JIOBEPEHHOCTh TPEJCTABUTENSl 3asBUTENS W3rOTOBIEHAa B AJIEKTPOHHOW (Qopme, Takas
JOBEPEHHOCTh JI0JDKHA OBITh MOJNMUCAHA 3JIEKTPOHHOM IMOANMCHIO, TpeOOBaHUA K KOTOPOM
yCTaHaBIMBAKOTCS 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepaunu, peryaupyomuM OTHOEHUS
B 00JaCTU MCIIOJIB30BAHUSl SJIEKTPOHHBIX TMOJNMUCEH. YI0CTOBEpEHHAs, COBEPIIECHHAs WM
BBbIJJaHHAsi HOTapUyCOM JIOBEPEHHOCTh MNPEACTABUTENs 3asBUTENs B JJIEKTPOHHON ¢dopme
JIOJDKHA COOTBETCTBOBaTh TpeOoBaHusIM ctaThu 44.2 OcHOB 3akoHOjaTenbcTBa Poccuiickoit
®Denepanuu o Hotapuarte ot 11 despans 1993 rona Ne 4462-1.

2.6.2. 3asBuTenb BIpaBe HE MPEACTABIATH JOKYMEHTBI, IIPeAyCMOTpPEHHBIE B
noJanyHkrax 3, 4 nyHkra 2.6.1, a Takke B ciyyae, €ClIM IIpaBO Ha MEPEBOJUMOE IOMEIICHHE
3aperucTpUupoBaHO B EJMHOM TroCyIapCTBEHHOM peEecTpe HEIBMKUMOCTH, JOKYMEHTHI,
NpeJyCMOTPEHHBIE TMOANMYHKTOM 2 myHKTa 2.6.1 HacTrosmero aJMUHUCTPATUBHOIO
periaMeHTa.

2.6.3. JIokyMeHTBl (MX KONHMM WM CBEJIEHUs, COAEp)KalMecs B HHUX), YKa3aHHBIE B
noamyHkrax 2, 3, 4 nynkra 2.6.1 Hacroslmero agMUHMCTPATHBHOIO perjiaMeHTa
3anpamuBalTCs YIOJHOMOUYEHHBIM OpraHOM B IOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYTPaBJICHHUS U IMOJBEJOMCTBEHHBIX I'OCYJAAPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOyIMpaBJeHUs] OpraHu3alusiX, B pAaCHOPSDKEHUMM KOTOPBIX HAaXOAATCS  yKa3aHHbIE
JIOKYMEHTBI, €CJId 3asBUTE/Ib HE MPEACTaBWIM yKa3aHHbIE JIOKYMEHTBI CaMOCTOSTEIbHO. B
COOTBETCTBMM € MyHKTOM 3 cratbu 36 JKuiummHoro kozekca Poccuiickoit ®enepanuun
yYMEHBIIIEHUE pa3mepa 00IIero MMyILIECTBAa B MHOTOKBAPTUPHOM JIOM€ BO3MOXKHO TOJIBKO C
corylacusi BceX COOCTBEHHUKOB TOMEIICHUN B JIaHHOM JIOME€ IIyT€M €ro peKOHCTpyKuuH. B
cooTBeTCTBUM ¢ MyHKTOM 2 ctathu 40 Xwunmumnoro koxekca Poccuiickoii ®enepanuu, eciu
PEKOHCTPYKIIMS, TEPEyCTPOUCTBO M (MJIHM) MEperUlaHupOBKa MOMEIIECHHIH HEBO3MOXHBI 0€3
MPUCOETUHEHUSI K HUM 4YacTH OOLIero MMyILEeCTBAa B MHOTNOKBAPTUPHOM JIOME, Ha TakKue
PEKOHCTPYKIIMIO, TEepPeyCTPOMCTBO M (MJIM) TNEpEeIuIaHUPOBKY IOMEIIEHUN JODKHO OBITh
MOJY4YEHO Ccorjlacue BCeX COOCTBEHHUMKOB IIOMEIIEHUW B MHOTOKBAPTUPHOM JIOME.
YHOJIHOMOYEHHBIN OpraH, OCyIIECTBISIONMNA NepeBo/l MOMEIEHMI, He BIIpaBe TpeOoBaTh OT
3asiBUTEJIS NIPEICTABICHHUE IPYTHX JOKYMEHTOB KPOME JIOKYMEHTOB, UCTPeOOBAHUE KOTOPHIX Y
3asiBUTENS JIOMYCKAETCSl B COOTBETCTBHM C IYHKTOM 2.6.1 HacTosILEero agMUHUCTPATUBHOIO
pernamenTa. 1o MeXBEJOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHBIX B
ab3alie IEpBOM HACTOSIIETO MyHKTa, TOKYMEHTHI (MX KOTMH WM CBEIEHHMS, COlepKaluecs B
HUX) MPEJIOCTABIAIOTCS FOCYJapCTBEHHBIMU OpraHaMu, OpraHaMHi MECTHOT'O CaMOYIIpaBJICHHS
M T10JIB€JIOMCTBEHHBIMY I'OCYJapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIpaBJICHUS
OpraHU3alMAMHU, B PACTIOPSIKEHUM KOTOPBIX HAXOJATCSA YKa3aHHBIE JOKYMEHTHI, B CPOK HeE
NPEBBIIAIOIMINI MATh pabouuX JHEH cO JHS MOCTYIUIEHMsS MEXBEJIOMCTBEHHOIO 3alpoca B
OpraH WJIM OpraHW3alHio, MPeJ0CTaBISIONME JOKYMEHT U MHGOPMALUIO, €CIIM UHBIE CPOKH
MOJrOTOBKM ¥ HAIpaBJICHUS OTBETAa HAa MEKBEJOMCTBEHHBIM 3alpoc HE YCTaHOBJIEHBI
(enepanbHBIMM  3aKOHaMM, 3akoHamMu PecryOimku — Jlarectan, INpaBOBBIMH — aKTaMH
[IpaButensctBa Poccuiickoit ®enepanyu u Peciiybnuku JlarectaH M NPUHATBIME B
COOTBETCTBUM C (peJiepabHBIMU 3aKOHAMH HOPMATUBHBIMH NIPaBOBBIMHM akTaMu PecryOiauku
JlarecTaH.

2.7. VcueprbIBalolMii NepeyeHb OCHOBAHHMIl Ul OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOMMBIX Ul MPEJIOCTABICHUS MYHULIUIIAILHOW yciayru. OTKa3 B MpUeMe JOKYMEHTOB,
HEOOXOAMMBIX Ul  IIPEJOCTaBICHUS MYHUIMNAILHONM  YCIYTd, 3aKOHOAATEIbCTBOM
Poccuiickoit denepanyun He MPELYCMOTPEH. '

2.8. WcdyepnpiBarominii nepeyeHb OCHOBAaHWHM JUIsl MPUOCTAHOBJICHUS WIM OTKa3a B
NpeIOCTaBICHUN MyHUIMNIbHONH  ycayru.  IlpuocTaHoBieHWe — mpenocTaBiICHUs



MYHUIMIIAJIBHOM yCayru 3akoHoaarenbcTBoM Poccuiickoit denepaumu He NpeayCMOTPEHO.
OTka3 B mepeBo/ie )KHJIOTO MOMEIIEHUS B HEXKUIIOE NTOMELEHUE WIM HEXKUIIOrO MOMEILEHUS B
)KMJIO€ TIOMELLEHHUE JOITyCKAeTCs B ClIy4ae, eCllu:

1) 3agBuTeNeM He TMpPEJCTaBJICHbl JOKYMEHTBI, OIpe/eleHHble IMyHKToM 2.6.1
HACTOSIEr0 aMUHUCTPATUBHOIO perjaMeHTa, 00s13aHHOCTh I10 -IIPE/ICTABIECHUI0 KOTOPBIX C
y4eTOM MyHKTa 2.6.3 HacTOSIIEro aIMUHUCTPATUBHOIO pPerjlaMeHTa BO3JIO)KEHA Ha 3asiBUTEJIS;

2) NOCTYIUIEHUs B YIIOJTHOMOYEHHBIN OpraH OTBETa OpraHa rocy/1apCTBEHHON BIIACTH,
OopraHa MECTHOIO CaMOYyIpaBiieHUs! JIMOO IOJBEJOMCTBEHHOW OpraHy TroCyJapCTBEHHON
BJIACTU WJIM OpraHy MECTHOT'O CaMOYIIpaBJICHUs OpraHU3alMi Ha MEXBEJIOMCTBEHHBIH 3aI11pocC,
CBUJIETENBCTBYIOLIET0 00 OTCYTCTBMM JIOKyMEHTa WU (WiK) MHpOpMaIK, HEOOXOIUMBIX ISt
MepeBoa JKUIOrO MOMELIEHHSI B HEXKUII0€ NMOMELIEHUE WIM HEeXUIOro MOMEINEHUS B XKUII0e
IIOMELIEHUE B COOTBETCTBUM C ITYHKTOM 2.6.1 HAcCTOALIEro aJMUHUCTPATUBHOIO pPErIaMEHTa,
€CJIM COOTBETCTBYIOLIMM JOKYMEHT He ObUI IpPEJICTaBI€H 3asiBUTENIEM IO COOCTBEHHOM
uHMnMatuBe. OTKa3 B MEPEBOE JKUIOTO MOMEIICHUS! B HEXKUIIOE NMOMEIEHUE WIH HEXHIIOro
MIOMEILEHHS B XKWJIOE IOMELIEHUE 10 YKa3aHHOMY OCHOBAaHHMIO JOIyCKAaeTcs B ClIydae, €Ciu
YIOJTHOMOUYEHHBIH OpraH IocJie MOJy4YeHUs: OTBETa Ha MEKBEIOMCTBEHHBIN 3a1poC YBEIOMMIL
3agBUTENS O TMOTYYEHMM TAaKOro OTBETA, MPEUIONKHI 3asBUTENIO NMPEACTaBUTH JOKYMEHT M
(unu) uHboOpManMioO, HEOOXOAMMBIE IS IEpeBOAAa JKWIOrO IOMEUIEHHS B HEXHIOe
MOMEIIEHUE WM HEXWIOTO IMOMEIICHUSI B KWIOE MOMELIEHUE, NPEJyCMOTPEHHBIE ITyHKTOM
2.6.1 HacTOALIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, U HE MOJIY4YHJI TaKue JOKYMEHT U (MJIN)
MH(pOPMALHIO B T€YEHHE IIATHAALATH pabOYMX JHEHN CO JHS HaNPaBJIEHUs YBEOMIICHHUS;

3) npencraBieHWs JOKYMEHTOB, OIpPEJAEIEHHBIX IyHKTOM 2.6.1 HacTrosIero
aJIMUHHCTPATUBHOTO pErjaMeHTa B HEHA UIe)Kalluid opraH;

4) HecoOmoJieHME TpPEeNyCMOTPEHHBIX cTartheil 22 JKMIMIIHOro Kojekca YCIIOBMIA
nepeBoJa HOMELEHHs, @ UMEHHO:

a) eclIM JOCTyIl K IepeBOJAMMOMY IIOMELICHUIO HEBO3MOXEH O€3 HCIOIb30BaHusA
MOMELICHUH, O0EeCrneynBaroIuX JOCTYIl K JKUIBIM IIOMELIECHUSM, WIH OTCYTCTBYET
TEXHUYECKass BO3MOXKHOCTH OOOpyJI0OBaTh TaKOM HOCTYN K JAaHHOMY IOMEIIEHHIO (IIpH
NIEPEBOJIE KWIOTO OMEIIEHUS B HEIKUIIOE ITOMEILEHHUE);

0) eciiM NEepeBOAMMOE IOMEIIEHHE SBIISETCS YaCThIO JKWIOrO IOMEUICHUs JH00
UCIOJIb3yeTCs COOCTBEHHUKOM JIaHHOTO TIOMEIIEHUSI MM MHBIM TIPaXJIaHUHOM B KauyeCTBE
MecTa TOCTOSHHOTO TPOXKUBAHUA (IIPU MEPEBOAE JKUIOTO TOMEUICHHS B HEXHIOE
NIOMEUIEHUE);

B) €CJIM MpaBO COOCTBEHHOCTH Ha INMEPEBOAMMOE IOMEIIEHHE OOPEMEHEHO NpaBaMH
KaKUX-THO0 JIHIL; '

I) €ClI I0CJIe MEepPeBOia U3 XKHUJIOTO MOMEIICHUs B HEXWIOE MOMELIEHUE UCKIIIOYeHa
BO3MOYKHOCTH JIOCTYIa C UCIIOJIB30BAHUEM IMOMEIIEHH, 00eCTIeuMBalOIIUX JOCTYI K JKHJIBIM
MIOMEILEHUSIM;

JI) €CIIU TpH MepeBo/ie KBapTUPbl B MHOTOKBAPTUPHOM JIOME B HEXHJIOE IIOMELIEHUE HE
coOJII0IEHBI clielyrone TpeOOBaHUs: - KBapTUPa PACIIoOKEHa Ha MIEPBOM 3TaXe YKa3aHHOIO
JIOMa; - KBapTHpa pacrof0’KeHa BBIIIE MEPBOTr0O ATaXka YKa3aHHOIO J0Ma, HO IOMEILEHUs,
PACIIONIOKEHHBIE HEMOCPEICTBEHHO 01 KBAPTUPOIA, IEPEBOANMOI B HEXKHIIIOE TOMELICHUE, HE
SBJISIFOTCS JKUJIBIMM, ' ’

€) TakXKe HE JOIyCKaeTcs: - IEPeBOJ JKUJIOrO0 IIOMEUIEHUS B HAEMHOM JIOME
COLIMAIIBHOTO UCTIOJIB30BAHMS B HEXKUIIOE ITOMEIIEHHE;

- TEpeBOJl JKWJIOrO IMOMEUIEHHs B HEXWIOE MOMEIEHHE B UENAX OCYIIECTBICHHS
PETMTHO3HOM NeATETbHOCTH;

- MEPEBOJ HEXKWJIOTO MOMELICHUS B KWIOE IOMEILEHUE, €CIU TaKOe IOMELIEHHE He
oTBeyaeT TpeboBaHusAM, ycTtaHoBleHHBIM [locTanoBnenuem [IpaBurenscrea PO ot 28 sHBaps
2006 r. Ne 47 «OG6 yrBepxkaeHuu IlonokeHus o NpPU3HAHUM TIOMELICHUS KHIIBIM
MIOMEUICHUEM, JKWJIOrO TOMELIEHUS HENPUTOAHBIM JUISl IPOXKUBAHHS, MHOIOKBapTHUPHOI'O



JIOMa aBapUIHBIM U MOJJIEKAIIUM CHOCY WIM PEKOHCTPYKLIMH, CaZl0BOr0O JIOMa KWIBIM JOMOM
¥ JKHJIOTO JIOMa CaJIOBBIM JIOMOM» WJIM OTCYTCTBYET BO3MOXHOCTh O0ECIIEUUTh COOTBETCTBUE
TAKOT0 MOMEIIECHUSI YCTaHOBJIEHHBIM TPEOOBAHUSAM.

5) HECOOTBETCTBHUS MPOEKTA MEepPEyCTPOUCTBA M (WJIK) MEpPEIUIaHUPOBKU MIOMELIEHHS B
MHOTOKBapTUPHOM  JoMme  TpeOoBaHUSAM  3aKOHoAarenbciBa.  Hemomyuenue — win
HECBOEBPEMEHHOE IMOJTYUYEHUE JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 aAMHUHUCTPaTUBHOTO
perinaMeHTa M 3alpoIlUEHHBIX B  TOCYJapCTBEHHBIX OpraHax, oOpraHaXx MECTHOIO
CaMOYINPaBJIEHUA U I10JBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOyINpaBJI€HUs OpraHu3alusax, B pacHOpsHDKEHHMM KOTOPBIX HAXOAATCS — yKa3aHHBIE
JIOKYMEHTBI, HE MOXET SIBJIATbCS OCHOBAaHWEM /ISl OTKa3a B IEPEBOJE KHJIOTO MOMELIEHHUS B
HEKUJI0€ TIOMELEHUE WM HEKUIIOrO MOMEIICHUS B )KUJIOE TOMEUICHHE.

2.9. IlepeueHb ycayr, KOTOpbBIE SIBISIOTCS HEOOXOMUMBIMU M 00S3aTENIbHBIMU IS
NPENOCTaBICHUs MYHULIUIIAIBLHON YCIIYTH, B TOM YHUCIIE CBEACHUS O IOKYMEHTE (JIOKyMEHTax),
BBIIaBa€MOM  (BBIJJaBAEMBIX) OpraHU3alMsiMH, YYACTBYIOIUUMU B  IPEAOCTaBICHHUH
MYHULMIIAIBHOMN yCayru. Y Cilyru, KOTOpbI€ SBISIOTCS HEOOXOAUMBIMU U 00S13aTE/IbHBIMU VIS
NpPENOCTaBICHU MYHULIUNIAIBLHOM YCIyru:

1) yciayra mo mOArOTOBKE MpPOEKTa IepeycTpoiicTBa M (WIM) NeperuiaHupOBKU
NEPEeBOIMMOr0 MOMEIIeHUsT (B ciydyae, €ClIM NepeycTpOMCTBO M (MiaM) NeperyiaHupOBKa
TpeOyroTcst st obecrneueHns UCIOIb30BaHUSI TAKOTO MOMEUICHUS] B KAa4eCTBE JKUJIOrO WU
HEXUJIOTO TTIOMELIEHHUS );

2) opopmiieHHEe JOKYMEHTA, YAOCTOBEPSIOLIETO MpaBa (MIOJIHOMOYUS) NPEACTaBUTENS, B
cilydae, €y 3a IIPeIOCTaBICHUEM YCIyrd o0palaercs NpeICTaBUTElb 3asBUTES;

2.10. ITopsiok, pazMep ¥ OCHOBAHMS B3UMAHUS FOCY/JapCTBEHHOM MOUUIMHBI WX UHOM
IUIaThl, B3MMAaeMON 3a IpefocTaBieHUe MyHuuunaibHo ycayru. IlpenocraBnenue
MYHULMIAIBHON YCIYyTM OCYLIECTBIseTCs OeCIlaTHO, TOCyAAapCTBEHHas T[OUUIMHA He
yIUIAYUBAETCS.

2.11. Tlopsmok, pa3Mep M OCHOBAHMS B3MMaHHMs IUIAThI 3a IPENOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 0053aTEIBHBIMU /ISl TIPEIOCTABICHUS] MyHHULIMIIAIBbHOM
yCIIyrd, BKIIoYasi ”HGOpMaLMIO 0 METOJIMKE pacueTra pa3mepa Takoi miartsl. [lopsanok, pazmep
M OCHOBaHMWS B3MMaHUS IUIATHI 3a NPEAOCTABJIEHUE YCIYr, YKa3aHHBIX B IyHKTe 2.9
HACTOSIIErO aJIMUHUCTPATUBHOTO periameHTa, onpeenseTcs OpraHu3alusIMHu,
[PENOCTaBIISIIOUIMMHU JJTaHHBIE YCIYTH.

2.12. MakcumallbHBIi CpPOK OXKHJI@aHUST B Oueped IIpM Mojade 3amnpoca o
NPEeJI0CTaBICHUH MYHHUIIMITAJILHON YCIYrd M NP IOJYyYEHUH pE3yJbTaTa Mpea0CTaBICHUs
MYHUIMTIAIBHON yCiIyru.

2.13. Cpox ¥ NOpANOK PErucTpalyy 3ampoca 3asBUTENS O MPEJOCTAaBICHUU
MYHUIMIIAIBHON YCITYTH.

3asBICHUE O MPEJOCTABICHUNM MYHULMNAIBHON yCIyru, NpeJCTaBICHHOE 3asBUTENIEM
JIMYHO JINOO €ro NnpeacTaBUTENIEM, PErUCTPUPYETCSl YIIOJTHOMOYEHHBIM OpraHoM B TeueHue |
paGodero JaHS C JaThl NOCTYIUIEHMSI TaKOro 3asBieHUs. 3asiBJICHHE O IPEJOCTaBICHUU
MYHULMIIAIBHON yCIIyI'M, NpPEACTaBIEHHOE 3asBUTENIEM JIMOO €ro MpeiCTaBUTENIEM 4Yepes3
M®II, peructpupyercsi YNOJIHOMOYEHHBIM OpraHOM B JeHb nocrymieHus or MOILL
3asBieHMe, MOCTyNMBIIEE B 2JeKTpoHHOM ¢opme na EIIIY, PIITY peructpupyercs
YIIOJITHOMOUYEHHBIM OPTaHOM B JIEHb €r0 IOCTYIUICHHs B Cllydyae OTCYTCTBUS aBTOMATHYECKOMN
peructpauuu 3anpocoB Ha EIII'Y, PIII'Y. 3asBnenue, nmoctynuBuiee B Hepabouee Bpems,
PETUCTPUPYETCS YIIOJHOMOUYEHHBIM OPraHOM B NEPBBIA pabounii IeHb, CAEAYIOLUN 3a THEM
€ro MOoJy4YeHUS.

2.14. TpebGoBaHusg K TOMELIECHUSIM, B KOTOPBIX MPEAOCTABIAIOTCS MYHHUIMNAIbHBIE
yelIyru, K 3aly OXKHIAHMS, MecTaM JUls  3afoJHEHHA 3ampocoB O MPeJOCTaBICHHH
MYHHULMIIILHOW yClIyTd, WHQOpPMAIMOHHBIM CTEHJaM ¢ oOpa3llaMd WX 3aloJIHEHHS W
NEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX Ul TPEJOCTaBICHUA KaXIOW MYHUIMNAIBHON



YCIYId, B TOM 4HCI€ K O0ECIEUEHUI0 JOCTYITHOCTH /ISl MHBAJIM/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit denepauuu 0 COUMAIBHON 3amuTe
MHBAJIU/IOB.

2.14.1. IToMemieHust yIOJHOMOUYEHHOTO OpraHa sl NMPeA0CTaBICHHS MYHULUITATBHOM
YCIIYTH pa3sMeIlaroTCs Ha MEPBOM 3Take 3/1aHusi, 000pYyI0BaHHOTO OTJAEIBHBIM BXOJOM, JTUOO
B OTJEJBHO CTOSLIEM 3JaHUM Ul CBOOOJHOrO Joctyna 3asBurteneid. [lepensuwxenue 1o
IIOMELIEHUAM YIIOJJHOMOYEHHOI'O OpraHa, B KOTOPBIX IIPOBOJAMUTCS IIPUEM 3asBICHUSA U
JOKYMEHTOB, HE€ JIOJDKHO CO3JlaBaTh 3aTpyJHEHMH JUIi JIMI] C OTrpaHUYCHHBIMH
BO3MOXKHOCTAMU 3710pOBbs. IloMelienne ynojiHoOMO4EeHHOTO opraHa Juis rnpreMa 3asBUTeIei
obopyayercss MHGOPMAILIMOHHBIMU CTEHJJAMHU, HAa KOTOPBHIX pa3Mernaercs (popMa 3asBICHHUS C
00pasioM ee 3alolHEeHHs U IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX IS IpeJOCTaBICHUS
MYHUIMIAIBHON  yciyru. IlomemeHus, B KOTOpPBIX OCYUIECTBISIOTCS JEHCTBUSA  IIO
MPEJOCTaBJICHUI0 MYHULMIAIBHON YCIyrd, 00ecrneyuBalOTCsl KOMITBIOTEPAMHU, CPeICTBAMM
CBSI3U, BKJIKOYas JOCTYIl K MH(POPMALMOHHO - TEJIEKOMMYHHMKAIlMOHHON cetH «MHTepHeT»,
OPITEXHUKOM, KaHLEIIPCKUMH IPUHAUICKHOCTAMH, UHPOPMAIMOHHBIMH ¥ CIPABOYHBIMH
MarepuajlaMM, Harjis(HOM HHPOPMaLUE, CTyIbIMHU U CTOJIAMH, CPEICTBAMH MOXKAPOTYIIEHUS
U OIOBEILEHUS] O BO3HMKHOBEHUHM UPE3BBIYAMHON CHUTyallMH, JOCTYIIOM K pPErHOHAJIBHOM
CHCTEME MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJEHCTBUS, a Taioke obecredynBaeTcs
JOCTYIIHOCTh . JUII  MHBAJUJAOB K YKa3aHHBIM IIOMEUIEHUSM B  COOTBETCTBUH C
3aKoHoaTebecTBOM — Poccmiickoit  dexnepauuu 0 COLMANBHON  3allMTe  HMHBAJIUAOB.
WMudopmaimonnsle maTepualibl, IpeJHa3HAYE€HHbIE A8 MHGOPMHUpPOBAHHUS 3asBHTENECH O
NOpSIZIKE TIPEOCTABIEHUS MYHULUIIAIBHOW YCIyI'W, pa3MellaloTcsi Ha HHOOPMALMOHHBIX
CTEHJaX, paCIOJOKEHHBIX B MecTax, O0ecneyMBalOIMX JOCTYNl K HHUM 3asBHUTENEH.
WNudopmanmonnsle MaTepuabl, IpeJHa3HAYeHHbIe I HHGOPMHUPOBAHUS 3asBUTENCH O
NOpY/KE TPENOCTABICHUS MYHULHMIIAIBHOW YCIYyI'W, pa3MemalTcsi Ha WHGOPMALUOHHBIX
CTEH/AaX, pACIIOJOKEHHBIX B MeCTaX, OOECIEeUMBAIOMIMX JOCTYIl K HHM 3asBHUTENICH, H
OOHOBJISIIOTCS NPU  W3MEHEHUM 3aKOHOJATENIbCTBA, PETYJHUPYIOIIEro IpeaoCTaBlICHHE
MYHULIMNAJIBHOM YCIYrd, ¥ CIHPaBOYHBIX cCBeAeHMd. MHbOpManmoHHBIE CTEHABI JOJIKHBI
pacronaratbCsi B MECTE, JOCTYITHOM JUIsl POCMOTpa (B TOM YMciie pU OOJBIIOM KOJIWYECTBE
MOCETUTEIICH ).

2.14.2. TpeGoBanus K KOM(DOPTHOCTH M  JOCTYNHOCTH  NPEJOCTaBICHUS
rocyaapctBeHHoil yciyru B MO ycranaBnuaroTcs mnocraHoBieHueMm [IpaBurenbcTBa
Poccuiickoit ®@enepaunn ot 22.12.2012 Ne 1376 «O6 yrBepxxaenuu [lpaBun opranmsauuu
JESTENIbHOCTY  MHOTO(YHKIMOHAJIBHBIX ULEHTPOB IIPEJOCTaBICHUSI TOCYJApCTBEHHBIX U
MYHHUIUNIATBHBIX YCIyT». '

2.15. Ilpu npepocraBiieHUd MYHHMLMIIAIBHON YCIyrM B3aMMOJEHCTBUE 3asBHTENS CO
CIEIUAIUCTOM YIIOJHOMOYEHHOIO OpraHa OCYUIECTBISETCS NPU JIMYHOM OOpaleHuu
3agBUTENS: VIS MOJIydeHUs MHGOpMAlMM MO BONPOCAM IMPEJOCTABJICHUS MYHHLUNAIBHOM
YCIIyTH; -

JUIS TIO/1a4M 3as1BJICHUS U JOKYMEHTOB; »

JUISL TIOJTy4EeHUsE MHPOPMALIUK O XO/I€ NMPEAOCTaBICHUS MyHULMIIAILHON YCITyTH;

JUls  TIOMY4YyeHHUsi  pe3yJbTaTa  MNpEeJOCTaBICHHS  MYHULMIAJIBHOM  YCIYru.
[IpO/IO/KUTENBHOCTS  B3aMMOJICHCTBUS  3aBUTENS CO  CIENMATHCTOM  YIIOJIHOMOYEHHOTO
OpraHa He MOXKET IpeBbIIATh 15 MUHYT.

2.15.1. TlpenocraBnenre MyHUUMNaabHOU yciayru B M®OIL] BO3MOXHO IpH HaJIU4YUH
3aKJIFOUEHHOTO COIJIaLICHUsI O B3aUMOJECHCTBUM MEX/Y YIOJIHOMOYEHHBIM opranoM u M®ILI.
YronHOMOUEHHBII opran obOecrneynuBacT HMH(MOPMUPOBAHUE 3asBUTENCH O BO3MOXKHOCTH
TMOJly4YEeHUsI MYHHULMNAIbHOW yciayru Ha 6aze MOI[. B ciyyae mnojmauu 3asBieHHS O
NPENAOCTaBICHUA MYHULMNAIBHONW ycayru B M®L] HenmocpeAcTBEHHOE NpeaoCTaBlICHUE
MYHULUIIAIBHON YCIIYTH OCYLIECTBIISIETCS YIIOJIHOMOYEHHBIM OPTaHOM.



2.16. Vnble TpeboBaHUs, B TOM 4YMCIE YYUTHIBAIOIIME OCOOEHHOCTH NpPENOCTaBICHUS
MYHUIMOAIBHON  YCIYrM 1O  OKCTEPPUTOPUAIBHOMY  MPUHIUIY U OCOOEHHOCTH
NpeA0CTaBICHUS MyHULIMIIAJIBHON YCIYTH B 2JIEKTPOHHOM opme.

2.16.1. 3asButenb NpPeNOCTaBIsSET JAOKYMEHTHl B OpraH, OCYIUECTBISIOIUMNA NEPEBOL
MIOMEIICHUSA, 10 MECTy HaXOXJCHUS IEepPeBOJAUMOrO MOMEILEHUS HENOCPEJICTBEHHO JU00
yepe3 M®IL[ B cOOTBETCTBMM € 3aK/IIOUEHHBIM HMMH B YycTaHOBIeHHOM [IpaBurenscTBoM
Poccuiickoit denepaunn nmopsjike corjameHuemM o B3auMOIEHCTBUH.

2.16.2. 3asBuTens BripaBe 0OpaTUTHCA 3a NIPEJOCTABICHUEM MYHULMIIAIBHON YCIyTH U
NoJaTh JIOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.6.]1 HACTOALIErO aJIMUHUCTPATUBHOTO perjiaMeHTa
B 2sieKTpoHHON dopme uepes EINI'Y, PIII'Y ¢ ucnonb3oBaHueM 3JIEKTPOHHBIX JOKYMEHTOB,
MOANMCAHHBIX 3JIEKTPOHHOW IOJANMCBHIO B COOTBETCTBUU C TpeGoBaHusAMH DenepaabHOro
3akoHa oT 06.04.2011 Ne 63-®3 «OO0 351eKTpOHHOM TMOANUCK». YTIOJIHOMOYEHHBIH OpraH
obecneyrBaeT MH(GOPMHUPOBAHHUE 3asiBUTENECH O BO3MOXKHOCTH IMOJYYEHHS MYHHIMIIAIBHOM
yeayru uepes EINIY, PIII'Y. OGpawmenue 3a ycnyroit yepesz EINI'Y, PIII'Y ocymectBusercs
IyTeEM 3all0JJHEHHUs HWHTEPAaKTUBHON (opMbl 3asBieHus (popMupoBaHMS 3ampoca O
NPEJOCTaBICHUA  MYHULMIIAIBHOW  YCIYTH, COJEp)KaHUE€ KOTOPOro  COOTBETCTBYET
TpeOoBaHusIM  (OpMBI  3asIBJICHUSI, YCTAHOBJIICHHOW HACTOSAIIUM  aJIMUHUCTPATHBHBIM
pernameHrom) (namnee - 3ampoc). OOpaiieHue 3asBUTENS B YIOJHOMOYEHHBIH OpraH
yKa3aHHbIM cI10c000M 0OecreynBaeT BO3MOXKHOCTh HAIIPABJICHUS M MOJIyYE€HHUS! OJHO3HAYHOM
U KoHpuIeHIMaTbHOH HH(OpPMAIMK, a TaKkKe NPOMEXKYTOUHBIX COOOLIEHHH M OTBETHOM
uHGOpMAK B JIEKTPOHHOM BMJIE C HCIOJIB30BAHUEM 3JIEKTPOHHOM MOINMHMCH B MOPSJKE,
IpeyCMOTPEHHOM 3aKOHO1aTelIbcTBOM Poccuiickoit @enepanuu u Pecnny6nuku Jlarecra.

2.16.3. Ilpu mnpenocraBieHUM MYHULMNAJILHOM YCIYTM B JJICKTPOHHOU ¢opme
nocpeactsom EINTY, PIII'Y 3asBureno obecneunBaercs:

- noJiyueHue MHGOpMAIMM O NOpSAKE M CPOKax NPEeNOCTaBICHUS MYHUIMIAIbHON
yCIIyTH;

- 3aIIMCh Ha IIPUEM B YIIOJTHOMOUYEHHBIN OpraH JUis 110/1a4y 3asBJICHUS U JIOKYMEHTOB;

- opmupoBaHue 3arnpoca;

- IPUEM M pErucTpanus yrnoJHOMOUYEHHBIM OPraHOM 3a1poca U JOKYMEHTOB;

- I0OJIyYEHHUE pe3ysbTaTa MpeJoCTaBICHUS MyHULUIIAILHON YCIIYTH;

- TIOJyYeHWE CBEJICHUN O XO/€ BBINOJIHEHMs 3arnpoca. [Ipu HampaBieHuu 3ampoca
UCITIOJIB3YETCA MpOCTasi JJEKTPOHHAs MOANMCH, NPU YCIOBUHM, UYTO JIMYHOCTH 3asiBUTEIIS
YCTaHOBJICHA [IPU aKTUBALIUU YYETHOM 3aMUCH.

3. CocraB, nocne10BaTeIbHOCTh U CPOKH BBITNIOJIHEHMS aIMUHUCTPATHBHBIX TPOLEYP
(neiicTBHin), TpeGOBaHUs K TIOPSAIKY MX BHITIOIHEHHS, B TOM UMCIE OCOGEHHOCTH BBHINOTHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYD (JeHCTBUI) B 3JIEKTPOHHOU dopme

3.1. NcuepnpiBaromuii nepedyeHb aIMUHUCTPATUBHEIX MPOLEAYP:

1) npuem wu perucrpanusi 3asBICHUS M JIOKYMEHTOB Ha TIpPEAOCTaBICHHE
MYHULUIIAJBHON YCIYTH;

2) <¢opMupoBaHME U HANpaBIE€HUE MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzanMu), y4yacTBYIOIIME B  IPEAOCTaBJIEHUMM MYHHMUMIIAIBHOW ycayru (mnpH
HEOOXOIUMOCTH);

3) yBeIOMJIEHHME 3asBUTENA O NPEACTABICHUM JIOKYMEHTOB M (MiiM) MHPOpMAIUH,
HEOOXOAMMOM /Uil MPOBEACHUS TEepeyCcTpoiicTBa U (WIM) NEPeIUIaHUPOBKU IOMEINEHUs B
MHOTOKBApPTUPHOM JIOME;

4) nmpuHATHE PEIIEHUs O MEepeBOe WK 00 OTKa3ze B NEPEBOJE JKHIIOTO TIOMELICHHS B
HEKMUI0€ WIIA HEXKWIIOTO IIOMEIIEHUS B JKUJI0€ TOMELIEHUE;

5) Bblgaya (HampaBJIEHHWE) JIOKYMEHTOB 10 pe3yJibTaTaM  IpedOCTABICHUS
MYHHUIMIAIBHONW  yciyrd.  Biiok-cxema  mpefiocTaBIeHHs ~ MYHHIMIAIBHOW  YCIyIH
npezcrasieHa B [Ipunoxenun Ne 2 K HacTosmeMy aiMUHUCTPATUBHOMY pEIJIaMEHTY.



3.1.1. Tlpuem wu perucrtpanusi 3asBIE€HUS U JOKYMEHTOB Ha IpENOCTaBICHUE
MYHULUIIAJIBHON YCIIyTH.

3.1.1.1. OcHoBaHMEM Hayajla BBINIOJHEHUS AaIMUHHUCTPATUBHON IPOLEAYpPHI SABJISETCS
MOCTYIUIEHUE OT 3asBUTEJIS 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX Ui NMpPEJOCTaBICHUS
MYHULMNAIBHOM yciayru, B ynoiaHoModyeHHslit opras, EINL, PIITY nu6o yepez MOLI.

3.1.1.2. Ilpu nuuyHoM oOpallieHUH 3asABUTENS B YIOJHOMOYEHHBIM OpraH CIEUUATUCT
YIIOJTHOMOUYEHHOI'0 OpraHa, OTBETCTBEHHBIN 3a NPUEM UM BbIJIayy JOKYMEHTOB: YCTaHABJIUBAET
JUYHOCTh 3asBUTENS HAa OCHOBAHMM JIOKYMEHTa, YJIOCTOBEPSIOLIErO €ro JUYHOCTH,
IPEACTABUTENS 3asBUTEJISI - HA OCHOBAHUHU JIOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JIMYHOCTh U
IIOJJTHOMOUMs (B cilyyae oOpalleHusl MpeJICTaBUTENs); IPOBEPSET CPOK JACHCTBHUS HOKYMEHTA,
YJIOCTOBEPAIOLIET0 €ro JIMYHOCTh M COOTBETCTBHE MAHHBIX JOKYMEHTa, YJIOCTOBEPSIOIIETrO
JIMYHOCTb, JIaHHBIM, YKa3aHHBIM B 3asBJICHUM O COIVIACOBAHMM IEpEyCTpOCTBA U (MJIK)
NEPEIUIAHUPOBKH  TOMEIIEHUS B MHOIOKBAPTUPHOM JOME€ U NPUIOKEHHBIX K HEMY
JNOKyMeHTaX. B Xoze mpuema AOKyMEHTOB OT 3asBUTENsI WIM YIOJTHOMOYEHHOTO MM JIMIA
CIEIMAIUCT, OTBETCTBEHHBIN 3a IIPUEM U BblJlayy JOKYMEHTOB, YIOCTOBEPSETCS, YTO:

1) TEKCT B 3as1BJIECHUU O MEPEBOJIE MOMEIIECHUS MMOAIAETCs IPOUYTEHHUIO;

2) B 3asBJIEHUU O NIEPEBO/JIC NTOMEIICHUS YKa3aHbl (aMUIus, UMs, OTYECTBO (IOCIeaHEe
- IpY HATMYKUK) GU3UUECKOTO JUa JIM00 HAMMEHOBAaHUE IOPUIAMYECKOTO JIMLIA;

3) 3asBlIEHUE O MEPEBOJIE MOMELICHHS MOANUCAHO 3asBUTENIEM WIH YIOJTHOMOYEHHBIN
NIPE/ICTABUTEID;

4) npunararorcss JOKYMEHTBI, HEOOXOJUMBIE Ul TMPENOCTaBICHHS MYHUUMIAIbLHOU
yeayru. IIpu ycranoBinenun GpakToB OTCYTCTBUS HEOOXOAUMBIX JIOKYMEHTOB, 00S13aHHOCTD 10
NPEIOCTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS, IPU HECOOTBETCTBUM MPEJICTABICHHBIX
JIOKYMEHTOB TpeOOBaHMSIM HACTOSALIETO aIMUHUCTPATUBHOTO periiaMeHTa:

- YBEIOMIISET 3asBUTEJIS O BBIABJICHHBIX HEIOCTATKAX B IIPE/ICTABICHHBIX JOKYMEHTaxX
U IpejularaeT MPUHATH MEpBI M0 MX YCTpPaHEHHIO. B cilydae eciiv 3asBUTE/Ib HACTaWBAET Ha
IIPUHATUH JIOKYMEHTOB;

- NPUHUMAET TNPEJCTABICHHBIE 3asBUTENEM JOKYMEHTHl. B ciyuae ecnu 3asBUTENb
CaMOCTOSATEIBHO PEIIMJI IPUHATH MEPHI 10 YCTPAaHEHUIO HEOCTATKOB, MOCJIE UX YCTPAHEHHUS
MOBTOPHO oOpalaercss 3a MPeAOCTABIEHUEM MYHULMIAILHONW yCIyrd B  TOpSJIKE,
IPEyCMOTPEHHOM HACTOSLIUM aJMUHUCTPATUBHBIM peryiaMeHToM. [lo okoHuaHuio npuema
3asdBJICHUSI W TIPWIAraéMplX K HEMY JOKYMEHTOB, CIEIHAJIUCT, OTBETCTBEHHBIN 3a IpUEM
JIOKYMEHTOB, BBIJAET 3asBUTENIO PACIIUCKY B MOJYYEHUU OT HErO JOKYMEHTOB, C YKa3aHHUEM
UX IIEPEYHs U JIaThl UX TOJYYEHHUs YIIOJHOMOYEHHBIM OPraHOM, a Tak)Ke ¢ YKa3aHUEM MepedHs
JIOKYMEHTOB, KOTOpBIe GY/IyT MOJydYeHbl MO MEKBEIOMCTBEHHBIM 3arpocaM. MakcHManbHbIi
CPOK BBIIIOJIHEHUSI aJIMUHUCTPATUBHOM IPOLEIYPhl M0 MPUEMY U PETUCTPALIMU 3asABJICHUS O
MEepPEBOJIE MOMEILEHUS U NIPUIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 paboumii aeHs ¢
MOMEHTA MOCTYIUIEHUS 3asiBiieHUs. Kputepuil npuHATHS pelieHus: NOCTYIUICHUE 3asBICHUS O
epeBOJe  TOMEIIEHUS U TMPUIOKEHHBIX K  HEMy  JIOKYMEHTOB. Pe3synpTrarom
aZIMMHUCTPATUBHON MPOLEAYPHl SBJIAECTCA IIPUEM U PErucTpalys 3asBICHUS O IEPEBOJE
TOMEIEHNsS ¥ TIPUIOKEHHBIX K HEMY JIOKYMEHTOB. MH(popMalus O mpueMe 3asBjeHHs O
repeBojie MOMEIIEHUS M TNPUIOKEHHBIX K HEMY JOKYMEHTOB (MKCHPYETCs B CHCTEME
3JIEKTPOHHOTO JJOKYMEHTO000poTa 1 (MJIH) XKypHaJie pErUCTPAIiK yIIOJTHOMOYEHHOTO OpraHa,
10CJIE€ YETO MOCTYNUBIIME JJOKYMEHTBI [IEPEJAI0TCs JOJHKHOCTHOMY JIMILY JJIE PACCMOTPEHHUS U
HA3HAYEHUsI OTBETCTBEHHOI'O UCTIOHUTEJIS. _

3.1.1.3. Ilpuem wu perucrtpaums 3asBJICHUS U JOKYMEHTOB Ha INpPEJOCTaBICHUE
MYHUIMIAIBHOM yciayru B (opme a1ekTpoHHbIX JokyMeHToB 4yepe3 EIIY, PIITY. Ilpwu
HAlpaBJIECHUM 3asBJICHUS O IEPEBOJE IMOMELICHUS B JIEKTPOHHOWU ¢opme (MpU HaIu4YuH
TEXHHYECKON BO3MOXKHOCTH) 3agBUTENIO HeoOXoammo 3anosHuTh Ha EINY, PIITY
3JIEKTPOHHYIO (OpMy 3alpoca Ha INpeJOoCTaBIEHUE MYHHULMIIAJIBHOM YCIyTH, NMPUKPENUTh K
3adBJICHUIO B DJIEKTPOHHOM BHJE JOKYMEHTHI, HEOOXOAUMBIE JUIS NPEJOCTaBICHUS



myHunmnansHoi yeayru. Ha EINNY, PIITY pasmemaercs oOpasen 3anoIHEHUS 3JIEKTPOHHOM
(bopmsl 3asBi1eHus (3anpoca). DopMaTHO-JI0rHYEcKas poBepka cCHOpMUPOBAHHOTO 3asBICHHS
(3ampoca) OCyLIECTBIISAETCS aBTOMAaTHYECKHU TTOCIIE 3aII0JTHEHUS 3asBUTENIEM KaXX0Tr0 U3 OJIeH
SJIEKTPOHHON (Gopmbl  3ampoca. Ilpu BBIIBIEHMM HEKOPPEKTHO 3allOJHEHHOTO MOJIA
3JIEKTPOHHOH (HOpMBI 3ampoca 3asgBUTENb YBEJIOMIISETCS O XapaKTepe BBISABICHHON OMIMOKU M
NOPAJIKE €€ YyCTpPaHEHHs IMOCPEACTBOM MH(POPMALMOHHOTO COOOIIEHUS HENOCPEJCTBEHHO B
3JIEKTPOHHOM popme 3anpoca. CrienuaanucT, OTBETCTBEHHBIH 3a MPUEM U BbIIady JOKYMEHTOB,
MpU NOCTYIUIEHUH 3asBJICHUSA U JOKYMEHTOB B 3JIEKTPOHHOM BUJE: MPOBEPSET JIEKTPOHHBIE
00pa3pl JOKyMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BUPYCOB M MCKaKEHHON MH(OpMAIMH;
PETUCTPUPYET JOKYMEHTHI B CHCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOTO
opraHa, B JKypHajJle perucrpalyu, B CJIy4ae OTCYTCTBUS CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHT0060pOTa; GOPMHUPYET M HATIPABIISET 3aABUTEIIO IEKTPOHHOE YBEIOMICHHE yepes
EIII'Y, PIII'Y o nomydyenuu M perucTpanuu OT 3asBUTENS 3asABIEHHs (3ampoca) M KOIM
JOKYMEHTOB, B Clly4a€ OTCYTCTBHS TEXHMUECKOW BO3MOXHOCTH aBTOMATHYECKOIO
yBenomienus 3assurens yepes EINIY, PIII'Y; nanpasnser nocTynuBIIMiA akeT JOKYMEHTOB
JOJUKHOCTHOMY  JIMIly  YIIOJIHOMOYEHHOIO OpraHa Ui pacCMOTPEHUsT M Ha3HauYeHUs
OTBETCTBEHHOI'O HCIIOJIHUTENA. MaKCUMalbHBIH CpPOK BBINOJIHEHUS! aJMUHUCTPATUBHOU
MPOLIEAYPHI 110 IPUEMY U PErHCTPALMK 3asBJICHUS O IIEPEBOJIE MOMELEHUS U NPUIOKEHHBIX K
HEMY JOKYMEHTOB B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB cocTaBiser | pabouwii JeHb C
MOMEHTAa I10JIy4eHus! JOKyMEHTOB. KpuTepuit puHATUS pelIeHUs: OCTYIUICHUE 3asBJICHUS O
NepeBoJe  IIOMEUIEHMs W INPWIOKEHHBIX K  HEMy  JIOKYMEHTOB. PesynbraToMm
aJIMUHUCTPATUBHONW TIpOLIEYphl SBJSAETCS TPUEM, PETUCTpALUsl 3asBJICHUS O IEPEBOEC
MIOMEUICHUS U IPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HampaBjieHUU 3asBUTEIEM 3asBJICHUSI U JOKYMEHTOB B YIIOJIHOMOYEHHBIN
OpraH i10Cpe/ICTBOM IOYTOBOM CBA3M CHELHUAIUCT YIIOJITHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIN
3a [IPUEM U BbIJIayy JJOKYMEHTOB:

NPOBEPSIET MPAaBUIBHOCTh aJIpECHOCTH KoppecnonaeHuun. OmmboyHo (He 1no aapecy)
MPUCIIAHHBIC MCbMa BO3BPAILAOTCS B OPraHU3aIMI0 TOYTOBOM CBSI3U HEBCKPHITBIMU;

BCKPBIBAET KOHBEPTHI, IIPOBEPSET HAJIWYME B HUX 3asBJICHUS U JIOKYMEHTOB,
0053aHHOCTH I10 MPEJIOCTABICHUIO KOTOPBIX BO3JI0’KEHA Ha 3asBUTEJIS,

MPOBEPSIET, YTO 3asBJICHUE HANMUCaHO pa3bopyHBO, (HaMUWIMHM, UMEHa, oT4ecTBa (TpHU
HAJIMYMK), HAUMEHOBAHME, aJpPec MeCTa JKUTEJIbCTBA, AJPEC MECTOHAXOXKIAECHHUS, HAIHUCAHBI
MIOJIHOCTBIO;

MPOBOJUT  MEPBUYHYIO TMPOBEPKY MPEJICTABICHHBIX KONWHA  JOKyMEHTOB, HX
COOTBETCTBUE JICHCTBYIOIIEMY 3aKOHO/ATE/IBCTBY, a TAKKE IMPOBEPSET, YTO yKa3aHHbIE KOIHH
3aBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IaTEILCTBOM IOPSIJIKE;

NPOBEPSET, YTO KONHMHU JOKYMEHTOB HE MUMEIOT INOBPEKJICHUN, HAIUYHME KOTOPHIX HE
[I03BOJIAET OJHO3HAYHO HCTOJKOBATH UX COAEpIKAHUE, OTCYTCTBYIOT MOAYUCTKH, MPUITUCKH,
3a4EpKHYTHIE CJIOBA, MCHpaBiIeHUs. MaKCUMabHBI CPOK BBINOJIHEHUS aJIMUHHCTPATUBHOM
NPOLIEAYPHI 110 IPUEMY U PETUCTPALH 3asABJICHUS O TIEPEBOJIE MOMEILEHUS U NPUIOKEHHBIX K
HEMY JIOKYMEHTOB, ITOCTYIIMBLIMX MTOCPEACTBOM MOYTOBOM CBA3U, cocTaBisieT 1 paGounit AeHb
C MOMEHTA IOJIy4EHUs] JJOKYMEHTOB.

Kpurepuii IpUHATHA PElEHHs: TOCTYIICHHE 3asBIECHUS O NMEpPeBOJE MOMEIIECHHS M
NIPUWIOKEHHBIX K HEMY JIOKYMEHTOB. Pe3ysbTaroM aJMUHUCTPATUBHOM MpOLETYpHl SABIAETCS
NpUEM U PErucCTpalys 3asiBJIEHUS O IE€PEBOJAE IOMELIEHUS M NPUIOKEHHBIX K HEMYy
NoKyMeHTOB. MH(popmarus o npueme 3asBICHUS O MEPEBOJIC MOMEUICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB  (UKCHpPYETCS B  CUCTEME  DJIEKTPOHHOIO  JOKYMEHTO00OpoTa
YIIOJJTHOMOYEHHOI'O OpraHa, B JKypHaJle pPETUCTpalMM, B ClIydyae OTCYTCTBHUS CHCTEMBI
3JIEKTPOHHOT'0 JIOKYyMEHTO000pOoTa. B IEHb perucTpaiiyu 3asBJICHUs O MIEPEBOJIE TOMEIIECHUS U
NPUIOKEHHBIX K HEMY NOKYMEHTOB, CIECLHUAJINUCT, OTBETCTBEHHBIM 3a NMpPUEM JOKYMEHTOB,



nepeaeT MOCTYNUBIIME JOKYMEHTHI JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOIO OpraHa s
pPacCMOTPEHUS U HA3HAYEHUSI OTBETCTBEHHOTO UCTIOJTHUTEIIA.

3.1.2. ®opmupoBaHHE€ M HallpaBJICHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHM3anuu), y4acTBYIOLIME B  IPEJOCTABICHUMM MYHUUMNAIBHOW ycinyrd (mpu
HeoOxoaumocTH). OcHOBaHMEM JUlsl Hauyala aJMUHUCTPATHMBHOW TIPOLEAYPHl SBJISETCS
HEIIPEJICTABJICHHE 3asBUTEIEM JOKYMEHTOB, NIPEYyCMOTPEHHBIX MOAMYHKTaMu 2, 3, 4 MyHKTa
2.6.1 nacrosmero aaMMHUCTPATUBHOTO peryiaMeHTa. JIOMKHOCTHOE JIMIO YITOJHOMOYEHHOTIO
opraHa IpU IOJYYEHUU 3asBJIEHUA O IEPEBOAE TMOMEUICHUS M TMPHIOKEHHBIX K HEMY
JOKYMEHTOB, ITOPYYaeT CHEIMAIUCTY COOTBETCTBYIOLIETO OT/AEA IPOU3BECTH UX MPOBEPKY. B
cllyyae, €CIM CIIELHAIMCTOM COOTBETCTBYIOLIEro OThesa OyAeT BBISBIEHO, UTO B IEpEeYHEe
NPEJICTAB/IEHHBIX 3asgBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, MPEIyCMOTPEHHBIE
noanmyHkraMu 2, 3, 4 mnyHkra 2.6.1 HacTosAmero agMUHUCTPATHBHOIO pErJiaMeHTa,
NPUHUMAETCS PELICHHE O HaNpaBJICHUH COOTBETCTBYIOIIMX MEXBEJOMCTBEHHBIX 3aIllpOCOB.
MexXBeIOMCTBEHHBIE 3alIPOCHl HAIIPABIISIOTCA B CPOK, HE MPEBBIIAIOIUN 3 paboyux aHel co
JHsI pETUCTPALIMU 3asBJICHUS O MEPEBOJIE MIOMEILEHUS U NIPHIIOKEHHBIX K HEMY JIOKYyMEHTOB OT
3agBUTeNA. HampaBienne MeXBEJIOMCTBEHHBIX 3allpOCOB OCYIIECTBISETCS B IJICKTPOHHOM
dopMe ¢ HCHONB30OBAHMEM  €JMHOM  CUCTEMBI MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICHCTBUSA U TOAKIFOYEHHOM K HEH pPErnoHAIBbHON CHCTEMBI MEXKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3auMoeicTBUsA. CrielUainucT COOTBETCTBYIOIIErO OT/elNa, OTBETCTBEHHBIN 3a
IIOATOTOBKY JIOKYMEHTOB, 00s3aH NPUHATH HEOOXOIUMBIE MEpHI Ui IMOJIyYEHUS OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHbIE CPOKU. B cilydae He mocTyruieHus oTBeTa Ha
MEKBEJIOMCTBEHHBIN 3aIllpOC B CPOK YCTAaHOBJEHHBIA MyHKTOM 2.6.3 aIMHUHUCTPATHBHOTO
perjiaMeHTa NMPUHUMAIOTCS MEpbl B COOTBETCTBUM MOANMYHKTOM 3 IMyHKTa 3.1 HacTOSIIEro
aJIMUHUCTPATUBHOrO  pernamenta. Kputepuil NpuHATHS pelIeHHs: HENpeICTaBlIeHHE
JOKYMEHTOB, IIPEIyCMOTPEHHBIX TmoanyHkraMu 2, 3, 4 nyHkra 2.6.1 HacTosiero
aJIMMHUCTPATUBHOIO perjameHTa. Pe3ysibraroM aJIMUHUCTPAaTUBHON NpPOLEAYpPHl SBJISETCS
[IOJyYEHHE B PAMKAX MEXBEJOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOIECHCTBUS JIOKYMEHTOB (HMX
KONMIA WM CBEJCHUI, COAepXalmMXCsl B HHUX), HEOOXOAMMBIX /I NPEJOCTaBICHUS
MYHULMNAIBHOM yCIyTrH 3asBUTENIO, TMO0 MoTyyeHrue nHGOpMaIiK, CBUIETEILCTBYIOMIEH 00
OTCYTCTBMM B DPACIOPSIKEHUU OPraHoB (OpraHu3aluii), Yy4acTBYIOIIMX B IPEIOCTAaBICHUH
MYHULMIIAIBHON YCIyTH, JOKYMEHTOB (MX KOIUH WM CBEJEHUH, COAepxkalluxcsi B HHX),
HEOOXOMUMBIX JUI IPEJOCTABIEHUS] MYHUIMMNAIbHOW ycnyru. @Dukcaimms pesysbTara
BBITIOJTHEHUS Q/IMUHUCTPATUBHOM MPOLIEAYPHI HE TPOU3BOJAUTCS.

3.1.3_ Ilpunsatue pemeHus o rnepepojie win 06 oTkase B MepeBOJE KUIOTO MOMEIIEHHS
B HEXWIOE U HEXWJIONo IOMEUIEHUs B wioe nomenieHue. OCHOBaHMEM Ui Havajia
aJIMUHMCTPATUBHOM  MpOLEAYpPBl  ABJISIETCA  IOJYYEHHE  YIOJHOMOYEHHBIM  OpPraHOM
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.1 HacTOALIEr0 aAMUHUCTPATUBHOTO PETJIaMEHTa, B TOM
quciae M0  KaHalaM — MEKBEJIOMCTBEHHOro HWH(GOPMAIMOHHOTO B3aUMOJEHCTBHSA, JHOO
MH(POpPMALIMH, CBUJICTEILCTBYIOLIECIH 00 OTCYTCTBUU B pacClOpsHKEHUHM OpraHoOB (OpraHu3aliuii),
YyUacTBYIOIIMX B INPEJOCTABICHUM MYHHUIMNAIBHON YCIyrd, AOKYMEHTOB (MX KOMUH WIU
COJIEpKAIMXCSl B HUX CBEJICHUH), HEOOXOAUMBIX Ui MPEJIOCTaBICHUS MYHULUNAIBHON
yciayrn.  OTBETCTBEHHBIM 32  BBIIIOJHEHME AJMUHMCTPATHMBHOW TIPOLEAYPHI  SBISETCS
JIOJUKHOCTHOE JIMIIO  YIIOJJHOMOYEHHOTo. opraHa. Crnenuajuct OTaesna/yrnoJIHOMOYEHHas
KOMHMCCHs IIPOBOJAMT AHAJIU3 [PEJCTABJICHHBIX JOKYMEHTOB Ha HaJM4yhe OCHOBAHHUUA JUIs
MPUHATUS PELIEHMs, W TOArOTAaBIMBAECT NPOEKT pPELIeHUs O MNepeBoie Wid 06 OTKase B
MEPEBOJIE JKUIJIOTO IMMOMELIEHUSI B HEXKWIIOE M HEXWIOrO MOMEIIECHUS B JKUJIOE MMOMEIIEHUE 110
dopme, yrBepkaeHHON mnocraHoBienueM IIpaBurensctBa P® ot 10.08.2005 Ne 502 «O6
YTBEP)KACHUM (DOPMBI YBEJOMJIEHUSI O INepeBojie (0TKa3e B IMEpPEeBOJIE) YKMIOro (HEKUIIOro)
MOMENIEHUS B HEXMII0e (KWIoe) nomentenuey. [Ipy NOCTYIIGHHH B YIOJTHOMOYEHHEIH Opra
OTBETa OpraHa roOCyJapCTBEHHON BJIAacTH, OpraHa MECTHOTO CaMOYIpaBJieHUs JHOO
MIO/IBEJIOMCTBEHHOM Opra"y rocy1apcTBEHHON BJIACTH WJIM OPraHy MECTHOI'O CaMOYIIpaBJICHUS
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OpraHM3allid Ha MEXXBEJOMCTBEHHBIM 3arpoc, CBUAETENbCTBYIOMIEro 00 OTCYTCTBHM
NOKyMeHTa M (win) uHpopManuu, HEOOXOAMMBIX Ui IepeBoJa KHJIOT0 IOMELIEHHUS B
HE)KMUIOE TOMEIIEHUE WM HEXWIOro TMOMEUIEHHUS B JKWIOE TMOMELIEHHUE B COOTBETCTBHM C
nyHKToM 2.6.1 HacTOsAIEro aJMUHUCTPATUBHOIO pErJaMEHTa, U €CJIM COOTBETCTBYHOLIMIA
JOKYMEHT HE Ipe/CTaBJICH 3asBUTENIEM IO COOCTBEHHOW HHKLIMATHUBE, YIOJIHOMOYEHHBIN
OpraH Iocje IOJyYEeHHs YKa3aHHOTO OTBETa yBEJAOMISET 3asBUTENs O IOJYYEHHH TAKOTO
OTBE€Ta, W IIpe/Ularaer 3asBUTENIO MPEACTaBUTh JOKYMEHT U (Wid) uHOpMaIHIO,
HEOOXOAMMBIE Ul NPOBEICHUs NEPEBOJIAa JKUIOTO MOMEIIEHUS B HEXWIOE IMOMEIICHHE WIN
HEXKMJIOrO TOMELIEHHUS B JKUJIOE IOMEIIEHUE B COOTBETCTBUM C IIYHKTOM 2.6.1 HacTosimero
aJIMMHUCTPATUBHOI'O perjiaMeHTa, B TEYeHHE MATHAALATH pabouux JHEH cOo JHS HaIrpaBlICHUS
yBenomiienus. Ilpu HempencraBieHMM 3asgBUTENEM JOKYMEHTOB, HEOOXOAMMBIX JUISA
MpeNIOCTaBleHHs ~ MYHMIMNQIBHOM  yCIYrM, B  yKAa3aHHOM  CiIydae,  CICLHAIHCT
COOTBETCTBYIOLIETO OT/E/a MOArOTaBIMBAET MPOEKT pelieHuss 00 0TKa3e B IMEPEBOE KUIOTO
NIOMEUICHHUs B HEXWIOE IIOMELICHUE WM HEXWIOro IOMEIICHUS B JKWJIOE MOMEIICHHE.
Pemenne 00 0TKase )KUIOro MOMELIEHUs B HEIKWIOE TIOMEIIEHUE WM HEXHUIIOTO MOMEIICHHS B
KWIOE TIOMEILIEHUE JOJDKHO COJep)KaTh OCHOBAHMUS OTKa3za C 00s3aTelbHOM CCBUIKOM Ha
HapyleHus. Pemienue o nepeBojie Wik 00 OTKasze B MEPEBOJIE KUIOTO MOMEIICHHUS B HEXIIIOE
MIOMEUICHUE WJIM HEKUIIOTO NTOMEUICHHS B )KIJIO€ NTOMEIEHUE TOITUCHIBAETCS JIOJDKHOCTHBIM
JMIIOM  YIIOJIHOMOYEHHOIO OpraHa B JIByX OK3eMIUISIpaX U TMepefaercsl CIEeLHUATUCTY,
OTBETCTBEHHOMY 3a INpPUEM-Bblady JIOKYMEHTOB. B cilyyae mnpencraBieHUs 3asBICHHUS O
nepepojie nomemeHuss uyepes MOL[ n0KyMeHT, NOATBEP)KJAIOIIUNA TPUHATHE PEUICHHUS,
Hanpasisgercs B MOILI[, ecim uHOI crnocod ero mnomxydyeHuss HE YyKa3zaH 3asBUTENIEM.
MaxkcuMalIbHBII CPOK BBINOJHEHUS! aJAMUHUCTPATHUBHOW MpPOLEAYPHl NMPUHATHS PEUICHUS O
niepeBoJie WK 00 OTKa3e B NIEPEBOJE KUIOTO MOMEIIEHUS B HEXKUIOE U HEXXHUIIOTO IMTOMELICHUS
B JKMJI0€ MOMEIIEHUE HE MOXET IPEBBIIATh CPOKa IATH JHEH CO IHSA NpPECTaBICHUS B
YIOJTHOMOUYEHHBIM OpraH JIOKYMEHTOB, OO0S3aHHOCTh 10 TPEACTaBICHHIO KOTOPBIX B
COOTBETCTBHH € IMyHKTOM 2.6.]1 HacTosero aiMMHUCTPATUBHOTO PerjaMeHTa BO3JIOXKEHa Ha
3agBuTens. Kpurepuii npuHsaTus peleHus: Haiuyue (OTCYTCTBHE) OCHOBAHMIM Ui OTKa3a B
NPEJOCTaBICHUM MYHMLMIIAIBHONH YCIYI'M, NPEeayCMOTPEHHBIX IyHKTOM 2.7 HAcTOSIIEro
aZIMMHUCTPATUBHOIO perjaMeHTa. Pe3ysibraroM aJMHUHUCTPATUBHOW NPOLEAYPHl SBISETCS
MOCTYIUIEHUE K CHENUAINCTY, OTBETCTBEHHOMY 3a INpPHUEM-BBIJAa4y JOKYMEHTOB, PEIIEHUs O
nepeBojie Wik 00 OTKa3e B NEPEBOE KUIOTO MOMEIIEHUS B HEXKMIOE U HEXXHMIIOTO MOMEIICHUS
B JKMJIO€ ITOMelleHue. Pe3ypTaT BBINOJIHEHUS aJIMUHUCTPATUBHON Npoueaypsl GUKCUpyeTcs
B CHCTEME JJIEKTPOHHOIO JOKyMEHTOOOOpOTa YMNOJIHOMOYEHHOIO OpraHa, JKypHaje
perucTpanuu. '

3.1.4. Beigaua (HampaBlleHHE) JOKYMEHTOB II0 pe3yJibTaraM IpeJoCTaBJICHUS
MYHHULIMIIAIBHON YCIIyTH.

3.1.4.1. Bpimaya (HampaBieHHE) JOKYMEHTOB IO pe3yJbTaTaM IpeoCTaBICHUS
MYHULMIIAIBHON yCIIyI'M B YIIOJIHOMOYEHHOM opraHe. OCHOBaHMEM JUIsl Hayaja MpOLELypbl
BbIJIaYM JIOKYMEHTOB SIBJISIETCSI HaJUYMEe CHOPMUPOBAHHBIX JOKYMEHTOB, SBISIOLIMXCS
pe3yJabTaTOM IPEAOCTABICHUS MYHULMIIAIBHOW yciayru. Jlns mnomydeHus: pe3yJbTaToB
MPEIOCTABIEHUs] MYHMIMNAIBHOM ycayrn B OyMakHOM BHae M (WIM) U CBEPKHM
JIEKTPOHHBIX 00pa30B JOKyMEHTOB C OpHUTMHalaMi (TpW HampaBlIeHWM 3ampoca Ha
npenocrasienue yeayru depes EIIY, PIITY (npu Hanuuum TEeXHUYECKOW BO3MOKHOCTH)
3asABUTENb MPEABSBISET CIACAYIOMNE JOKYMEHTHI:

1) TOKyMEHT, y1I0CTOBEPAIOUIMI JTUYHOCTD 3asiBUTEIS;

2) JOKYMEHT, NOJATBEPKIAIOUIMI IMOJHOMOYMS TPEJCTABUTENS Ha IOJyYyEHUE
JIOKYMEHTOB (€CJIM OT UMEHU 3asiBUTENS JCHCTBYET IIPEJICTABUTEND);

3) pacmicka B MOJIy4E€HHH JIOKYMEHTOB (IIpA €€ Hauu4yuu y 3assurens). Crenuanuct,

OTBETCTBEHHBI! 3a MPUEM U BbIJJauy JOKYMEHTOB, IPU BbIJJaue pe3yJibTaTa IMpeJI0CTaBICHUS
yciIyra Ha OyMaXHOM HOCHTEe:



1)  ycraHaBiauBaeT JUYHOCTH 3asIBUTENS JIMOO €ro NnpeICTaBUTEN;

2)  1mpoBepsieT NPaBOMOYMS TMPEACTaBUTENsl 3asBUTENsS JEHCTBOBaTH OT HMMEHH
3asBUTEJIS MPU MIOJYUYEHUU JOKYMEHTOB;

3) BBIJAET JOKYMEHTBHI;

4) peructpupyer GakT BBIAAYM  JOKYMEHTOB B  CHUCTEME€  JJIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJHOMOYEHHOIO OpraHa U B )KypHaJle perucTpalyu;

5)  OTKa3blBaeT B BblJaye pe3yJbTaTa MPEJOCTABICHHS MYHUIUIAIBHON YCIYyTrd B
Cllyyasx: - 3a BblJayedl JJOKYMEHTOB OOpaTWIOCh JIMIO, HE SBJSIOLIEECS 3asBUTENEM (ero
npejicTaBuTeNeM); -  oOpaTuBlueecss  JIMLO  OTKA3aloCh  NPEABSBUTH  JIOKYMEHT,
YIOCTOBEPSIOLINM €ro JIMYHOCTE. B ciyyae nojaym 3asBUTENEM JIOKYMEHTOB B 3JIE€KTPOHHOM
Buze nocpejactsoM EINY, PIII'Y u ykasanuM B 3ampoce O IOJYYEHHH pe3yJibTara
MPEJIOCTABIEHHS. YCIAyTM B JIEKTPOHHOM BHJE, CHELMANMCT, OTBETCTBEHHBIM 3a NpHEM W
BbI1auy JIOKYMEHTOB:

1)  ycranaBiIMBaeT JMYHOCTH 3asIBUTEINS JTUOO €ro MpeiCTaBuTeIs,

2)  mnpoBepseT IPaBOMOYMS IIPEJCTABUTENS 3asBUTENs JEWCTBOBaTH OT HMMEHHU
3asiBUTEJIS TPU TIOJYUYEHUH JOKYMEHTOB;

3)  cBepsieT EKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUIMHAIaMu (IIpH HarpaBlICHUH
3amnpoca ¥ JOKyYMEHTOB Ha IpejocrasieHue yciuyru uepes EINNY, PIITY;

4)  yBEIOMJISIET 3asBHUTENIA O TOM, YTO PE3yJIbTAT MPEAOCTABICHHUS MYHUIMIIATBHOM
ycayru Oyner HanpasieH B juMyHbii kabuner Ha EIITY, PIII'Y B ¢dopme 351€KTpOHHOrO
nokymeHnra. IIpy ycTaHOBJIEHMM pacXOXAEHUH DIEKTPOHHBIX 00pa3oB JAOKYMEHTOB,
HAIpaBJICHHBIX B JJIEKTPOHHOW (opMe, ¢ OpUIMHAJIaMU, pe3yJIbTaT MPEeAOCTaBICHHUS YCIyTH
sasgBuTeo He Hanpasisgercs yepes EINNY, PIII'Y, o yeM cocraBnsiercs akrt. B ciydae, ecnu
NPUHATO PEIICHHUE O NepeBojie WiM 00 OTKa3e B NEPEBOJAE JKHJIOTO MOMEIICHHUS B HEXWIOE U
HEXKMJIOTO IIOMEUIEHUs B )KMJIO€ TTIOMELICHUE, JaHHOE pelIeHUe CKaHUPYETCS U HaIpaBIIseTCs
sagurenio yepes EINNY, PIIIY nubo nanpasnsercs B (opme 3JIEKTPOHHOTO JOKYMEHTa,
NOAMMCAHHOIO 3JIEKTPOHHOM IOANUCHI0 B JIMUHBIM KaOuHer 3asaBurens Ha EINY, PIITY.
JlanHoe pelieHre BBIJACTCS WM HalpaBiseTcsl 3asBUTEIIO0 HE I03/HEe 4YeM 4Yepe3 TpH
pabouux JHS CO JIHS NPHUHATHS TAaKOro PELICHUS U MOXET OBITh 00XKaJIOBaHO 3asBUTENIEM B
cynebHoMm rnopsake. MakCUMaJbHBI CPOK BBIIIOJHEHHMS JaHHOW aJMUHHCTPATUBHOM
NPOLEAYPHI COCTaBIIAET 3 paboUunX JHA CO JIHS NIPUHATUS PELIECHUS O MepeBojie Wik 00 OTKaze
B IIEPEBOJIE JKUJIOTO TMOMEIIEHUs B HEXKUIIOE M HEKUIIOTO MOMEIIEHUS B XKWJIOE MOMEILIEHUE.
Kpurepuii npuHATHS pelIeHUs: NMPUHATUE pelIeHUs O mepeBoae win o0 OTKaze B IMepeBojie
JKUJIOTO NTOMELEHUS B HEXKUIIOE U HEXWIOTO NMOMEIICHUS, B )KIII0e rnomenieHue. PesynbsraTom
aJIMUHHICTPATUBHON NPOLEYPHI SBJIACTCS BbIJa4ya WM HAIpaBJIEHUE IO aJIpecy, YKa3aHHOMY
B 3asBjieHuH, Jubo yepes MODL], EII'Y, PIII'Y 3agButento qOKyMeHTa, MOATBEPIKAAIOLIETO
NPUHATHE TAaKOro pemeHus. Pe3yabTar BBINOJIHEHUS aJMHUHHCTPATHBHOW MpOLIEIYpPHI
(puKcHupyercss B CHCTEME 3JIEKTPOHHOIO JOKYMEHTO000OpOTa YIOJIHOMOYEHHOIO OpraHa U B
JKYpHaJI€ perucTpaLy. . .

4. ®opMBbI KOHTPOJIS 32 UCTIOJTHEHUEM aIMUHUCTPATUBHOTO pErJIaMeHTa

4.1. ITopsanok OCylIeCTBIEHUsI TEKYLIEro KOHTPOJS 3a COOJIIOJACHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMU JIMLIAMH  TOJIOKEHUH HACTOAIIET0 aJIMHUHUCTPATUBHOIO
perjiaMeHTa ¥ WMHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUSA K
IIPEJOCTABICHUIO MYHHMIMIIAIBHON YCIYrd, a TakkKe NPUHATHUEM UMU pemeHui. Texymui
KOHTPOJIb 3a COOJIIOJICHUEM U MCIOJHEHUEM JIOJDKHOCTHBIMU JIMIIAMHU  YIIOJIHOMOYEHHOTO
OpraHa ydera I10JIOXKEHUN JaHHOTO aJMHUHHCTPATUBHOIO PErJIaMEHTa M MHBIX HOPMAaTUBHBIX
NPaBOBBIX AaKTOB, YCTAHABIMBAIOLMX TpeOOBaHMS K MPEAOCTABICHUIO MYHUIMNAIBHOU
YCIYId, a TaKKe NPUHATHUEM MMM peUIeHHWH (Jajnee - TeKyIMi KOHTPOJIb JAEATeIbHOCTH)
OCYIIECTBIISIET  JIOJDKHOCTHOE  JIMIIO  YNOJHOMOYEHHOro opraHa. Tekymuid KOHTPOJb
OCYILECTBIIAETCS MyTEM IPOBEACHUS MIPOBEPOK COOJIOICHUS U UCIIOTHEHHUS JIOJDKHOCTHBIMH
JUIAMU ¥ COTPYAHUKAMMU I10JIOXKEHUI HACTOSAIET0 aJIMUHUCTPATUBHOIO PErjiaMeHTa U MHBIX



HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAKOWIMX TpeOOBaHUS K MPEJOCTABICHHUIO
MYHULIUNIAIBHON YCIYTH.

4.2. Ilops 1ok ¥ NEPUOJUYHOCTH OCYIIECTBIICHUS IUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK
MOJTHOTBI M KayecTBa IPEJOCTaBICHUS MYHMUIMNAIBHON YCIyrd, B TOM 4YHCII€ NOPSAIOK H
(GOpMBI KOHTpOJI 3a IOJHOTOM M KayeCTBOM IPEJOCTABIICHUS MYHMIMIIAIBHOM YCIyTH.
KOHTpoJIb 32 MOJHOTON M Ka4eCTBOM IPEJOCTABICHUSI MYHULIMIIAIBLHON YCIyTH BKIIOYAET B
ceOs MpOBEJCHUE TPOBEPOK, BBISIBJICHHME M YCTpaHEHHWE HApYIICHWM IpaB 3asBHUTENEH,
NPUHATHE PELIEHWA M IOATOTOBKY OTBETOB Ha MX OOpaleHus, cojep)kamue xajloObl Ha
neiicteus (OesneiicTBue) coTpyAHUKOB. [IpoBepku IMONHOTHI M KadyecTBa MPEAOCTABICHUS
MYHHULMIIAIBHON YCIyT'¥ OCYLIECTBIIAIOTCS HA OCHOBAHUU PACIIOPSKEHHH YIIOJIHOMOYEHHOTO
oprana. IlpoBepku MOryT OBITH IUIAHOBBIMU M BHEIUIAHOBBIMH. [TOpsSI0K M MEpUOTUYHOCTD
IUIAHOBBIX TPOBEPOK YCTAHABIMBAIOTCS PYKOBOJMTEIEM YIOJHOMOYEHHOro opraHa. Ilpu
IPOBEPKE PACCMATPUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEJIOCTABICHUEM MYHUIUITAIBHOU
yCIyru (KOMIUIEKCHBIE TIPOBEPKH), WM OTIEJIbHBIE BOMNPOCH (TEMATUYECKUE INPOBEPKH).
BHemiaHoBbIE TIPOBEPKU TPOBOAATCS Ul NMPOBEPKU (aKTa YCTpaHEHHs paHee BBISBICHHBIX
HapyLIEHUH, a TaKXKe B ciIydae MoJlydeHus kanob Ha aeiictBus (Oe3neiicTBUE) COTPYIHUKOB.
[IpoBepkn Takke NPOBOIATCSA IO KOHKPETHOMY oOOpaleHuro 3asButens. [lepuoaudyHocTh
OCYUIECTBJICHHS TUIAHOBBIX ITPOBEPOK - HE PEXKE OJAHOrO paza B KBapTall.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMLI, YIIOJHOMOYEHHOTO OpraHa 3a pelieHus u
neictBus (Oe3neiicTBre), NMpUHUMAaeMble (OCYIIECTBISIEMbIE) UMU B XOJ€ IPEAOCTaBICHUS
MYHMLIMIAIbHON ycnyru. Ilo pesynbraram mnpoBepoK B ciiydyae BBISBJICHUS HapyLIECHUH
MOJOXKEHUH HACTOSIIEro aIMUHUCTPATHBHOIO pErjlaMEHTa MU MHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, YCTaHABJIMBAIOIIMX TpeOOBaHUS K MPEJOCTABICHUIO MYHUIMIIAJIBHOW YCIyrH,
BUHOBHBIE COTPYIHUKM U JIOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3axcdonatensctBoM  Poccuiickoit ®enpepaiun v Pecriybnuku  Jlarecran.  CoTpyaHMKW,
OTBETCTBEHHBIC 3a IPUEM 3asBICHUI U JIOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a COONIIOJIEHHE CPOKOB M TOpsAKa IMpUeMa U pPErucTpauud J0KyMeHTOB. COTpyIaHMKH,
OTBETCTBEHHBIE 3a IOJArOTOBKY JIOKYMEHTOB, HECYT IEpPCOHAJIbHYIO OTBETCTBEHHOCTH 3a
co0Jo/IeHue CpOKOB U nopsiika opopmiaeHus: JOKyMeHTOB. COTpy/IHUKH, OTBETCTBEHHBIE 3a
BblJlauy (HampaBlieHUE) JOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIO/ICHUE
MopsJ/iKa BbIJauu (HarpasJeHus) J10KyMEHTOB. JIOJDKHOCTHOE JIUIO, MOANKCABIIEE 10KYMEHT,
c(OpMHUpPOBAaHHBI 1O pe3yibTaTaM MpPEAOCTABICHUS MYHUUUNAIBHONW YCIyrd, HeceT
NIEPCOHAIIBHYIO OTBETCTBEHHOCTh 3a IPAaBOMEPHOCTh IPUHATOrO pEIIEHUS U BBIAAUY
(HampaBJeHHUE) TAKOro JOKyMEHTa JIMIly, MpeAcTaBuBLIEMY (HalpaBUBIIEMY) 3asBJICHHUE.
[lepcoHanbHasi OTBETCTBEHHOCTh COTPYAHHKOB M JOJDKHOCTHBIX JIMI[ 3aKpEIUISeTcs B HMX
JIOJDKHOCTHBIX MHCTPYKLHUSAX B COOTBETCTBUHU € TpeOOBaAaHUAMM 3aKOHOAATEIHLCTBA Poccuiickoi
®enepauuu u Pecniy6nuku Jlarecran.

4.4. Tlonoxenus, xapakrepusyrolye TpeOOBaHUS K MOPSJAKY ¥ GopMaM KOHTpoJs 3a
MPENOCTaBICHUEM MYHULMIIAIBHOW YyCIyrd, B TOM YHCJIE€ CO CTOPOHBI TIpaxJaH, HX
oObeHeHnit U opranuzanuil. KOHTpoas 3a MCIOJHEHHWEM JaHHOrO aJAMHHHCTPATHBHOTO
periaMeHTa Cco CTOpPOHBI FpaXKJaaH, UX OOBEAMHEHM W OpraHu3auuii  sBIsSETCA
CaMOCTOSATENBHON (HOPMOIT KOHTPOJIS U OCYLIECTBIISETCS MyTEM HarpaBjieHus oOpalieHuil B
YIOJHOMOYEHHBIN OpraH, a TakkKe IyTeM o0xajloBaHWs AeHCTBUI (0e31eHCTBUA) U pEIICHUH,
OCYIIECTBIAEMBIX (NPUHATBIX) B XOJA€ HCIOJHEHMS HACTOAIIEro aJAMMHMCTPATHBHOIO
pernamenTa. ['paxciane, ux oObEAMHEHMsI U OpraHM3alMM BIIPaBE HAIIPABJIATH 3aMEYaHUs U
NPEVIOKEHUS 10 YJIYUYUIEHHIO KadyecTBa M JOCTYIHOCTU MPEJOCTABICHUS MYHHIMIIAIbHOM
YCIIyTH.

5. JlocyneOHblii (BHecyneOHBINM) NOPSAAOK O00XKaJIOBaHUS pEUIeHUH W JecTBUi
(Oe3neiicTBUA) OpraHoB, TMpPEJOCTABISIONMX MYHUUUIAIBHBIE YCIYrH, a TaKKe HX
JIOJDKHOCTHBIX JIUIL



5.1. Wudopmamms s 3auHTEpEcOBaHHBIX JHI] 00 HX I@paBe Ha jgocyaebHoe
(BHecyneOHoe) oOxkasioBaHue aeiictBuil (Oe3meiicTBUS) W (WIM) pPEIIEHUN, TNPUHATHIX
(OCyIECTBIIEHHBIX) B XOJ€ NPEJOCTABICHUS MYHHMLMIAIBbHON yciuyru (majnee - xanoba).
3asBUTEIM MMEIOT IpaBO NOJaTh kanoly Ha pemieHue U jeiictBue (Oe3zelicTBUE) opraHa,
NPEAOCTAB/IAIONIEr0 MYHULMITAJBHYIO YCIYry, JOJDKHOCTHOIO JIMLA, IPEIOCTaBIISAIOIErO
MYHULIMIIAIBHYIO  YCIIYyTy,  MYHHMLMIAIBHOIO  CIYXAIUero, pyKOBOJUTENS  OpraHa,
NPEOCTaBIAIONIEr0 MyHHUIMIIAIBHYIO yciuyry. JKamoba momaercs B MUCbMEHHOU ¢Gopme Ha
OyMa)kHOM HOCHTEJIE, B JJIEKTPOHHOU (hopMe B OpraH, NMpeJOCTABIISIOMNN MyHHUIMIATBHYIO
yenyry. JKanoba Ha pemenus u gaeiictBust (Oe3nelicTBue) opraHa, MpeJOCTaBIISIONIErO
MYHHULUIIAIBHYIO YCIYTy, JO/DKHOCTHOIO JIMLA OpraHa, MpeloCTaBIsIOMEero My HUIUIAIBHYIO
YCIYry, MYHHUIMIIAJBHOTO  CIy)Kallero, pyKOBOJAUTENsS OpraHa, HpeIOCTaBJISIOMETrO
MYHUIMIIAJIBHYIO ~ yCIIyTy, MOeT OBITb HalpaBlieHa 1o rmo4dre, uepe3 MOI[, ¢
UCTIOJIB30BAHUEM MH(POPMALIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTu «HTepHeTy,
o(hUIMATBHOIO caiiTa opraHa, NpeJ0CTaBIMIOIIEro MyHUIMNANBHYIO yeayry, EITY, PITTY, a
TAKKEe MOXKET OBITh MPUHATA IPH JMYHOM IIPUEME 3asBUTENS. 3asBUTEIh MOXKET 0OpaTUTHCS C
Kasio00i, B TOM YKCIIE B CIEIYIOUUX CIyYasx:

1)  HapymeHue CpokKa perucTpanyu 3amnpoca O MPEeAOCTaBICHHH MYHHIMIAIbHOM
yCIIyTH;

2)  HapyleHue CpoKa MpeAoCTaBICHUS! MyHULIUIIAILHOMN YCIIyTH;

3)  tpeboBaHue y 3asgBUTENs JOKYMEHTOB WIM MHGOpPMALUU JTUOO OCYIIECTBICHUS
JCMCTBUIA, NIPEICTABIEHUE UIIH OCYIIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMH
npaBoBBIMU akTamu Poccuiickoit @enepaliui, HOPMaTUBHBIMU [PABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit ®ejepaiiii, MyHUIUNAIGHBIME TPABOBHIMH aKTaMU JUIS [IPEJOCTABIECHUS
MYHULMNIAJIBHON YCIIyIHU;

4) ~orTka3 B TIpUEMEe JOKyMEHTOB, IPEJOCTABIECHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBBIMM akTamu Poccuiickoit denepanuu, HOpMAaTUBHBIMU ITPABOBBIMU
aktaMu cyOwpekToB Poccuiickoit ®enepanuu, MyHUUMNAJIBHBIMU TPABOBBIMH aKTaMHU JUISA
NPEJOCTaBICHHUS MYHULIUIIAIBLHOM YCIIYTH, Y 3asBUTEIIS;

5)  OTKa3 B MpEeJOCTABICHUM MYHHUIMIIAJBHON YCIYTH, €CIM OCHOBaHHUS OTKa3a He
IpeayCMOTpeHbl (peiepaJbHbIMU 3aKOHAMU M NPUHSATBIMA B COOTBETCTBMM C HUMH HHBIMH
HOPMAaTUBHBIMU IIpaBOBbIMU akTamMu Poccuiickoit ®enepauuu, 3akoHaMH M WHBIMH
HOPMaTUBHBIMU IIPABOBBIMU akTaMu cyObekToB Poccuiickoit ®denepannu, MyHUIUNIATBHBIMU
NPaBOBBIMU aKTAMU;

6)  3arpeGoBaHME C 3asBUTEIS IPU MPEJOCTABICHUNA MYHUIUITAIBHON YCIYTH IUIATHI,
HE IIPEeJYyCMOTPEHHON HOPMAaTUBHBIMU IpaBOBBIMM akTamMu Poccuiickoit ®exnepaium,
HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanyu, MyHUIUIATbHBIMUA
IIPaBOBBIMU aKTaMU;

7)  oTKa3 opraHa, IpeJ0CTaBISIONIEr0 MYHUIIMIAIBLHYIO YCIYTY, JIOJDKHOCTHOTO JIMIIA
OpraHa, MpeJOCTaBIAIONIEr0 MYHMUIMIAIBHYIO YCIYry, MHOro(QyHKIHMOHAJIBHOIO IEHTpa,
paboTHMKa MHOTrO(QYHKIMOHAJIBHOIO LEHTpPA, OpraHu3aluid, MpeayCcMOTPEeHHBIX YacTbio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210, niam ux paGOTHUKOB B UCIIPABICHUU JOMYIEHHBIX
MMH OIIEYaTOK M OINMOOK B BBIJIAHHBIX B PE3YJIbTaTe MPEJOCTABICHUS TOCY1apCTBEHHON WIIH
MYHULIMIIAJIBHOM  yCIIyIM JOKyMEHTaX Ju0O0 HapylleHHE YCTAHOBJIEHHOIO CpOKa TaKHUX
UCIIPaBJICHHUIA;

8) HapylIeHHEe CpOKa WIM TOpsjika BbIJIAYU JOKYMEHTOB II0 pe3ysibTaTaM
MPEeAOCTaBICHUS MYHULIUIIATBLHON YCIIyTH;

9)  mnpuocTaHOBIEHUE MPEJOCTABICHUS MYHULUIAIBHOM YCIYTd, €CJIM OCHOBaHUS
[IPUOCTAHOBJICHUSI HE IIPEJyCMOTPEHBbl (elepaibHbIMU  3aKOHAMHU M TPHUHATHIMU B
COOTBETCTBHH C HHMM MHBIMHM HOPMATHBHBIMH TIPAaBOBEIMU akTamu Poccuiickoii denepariu,
3aKOHAaMH ¥ MHBIMM HOPMAaTHUBHBIMU IPAaBOBBIMH aKkTaMu cyObekToB Poccuiickoit ®enepanum,
MYHULMNIAIBHBIMU MIPABOBBIMU aKTAMM;



10)  TpeboBaHue y 3asBUTENS MpPH TNPEAOCTABICHUH MYHHIMIAIBHON YCIyrH
JOKYMEHTOB WM MHGPOpPMAlMM, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TIPU IIEPBOHAYAJIBHOM OTKa3e B NpUEMe JOKYMEHTOB, HEOOXOJUMBIX JUIS
NPEOCTaBJICHUs MYHMIMIIAIBHOM YCIIYTH, 3a MCKIIOYEHHMEM CIIy4aeB, IpPeayCMOTPEHHBIX
myHKTOM 4 yactu | crateu 7 ®enepanbHoro 3akoHa N 210- 3. JKanoba o/mkHa conepKarh:

1) HauMmeHOBaHWe  OpraHa, MpPEAOCTABISIOIIET0  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO  JIMLIa OpraHa, INpeNOCTaBISIOMEr0o MYHHUUMIAIBHYIO yCIyry, JIH0o
MYHHMIMNAIBHOTO CIIY)KALIETo, pelIeHUS U JIeiCcTBUs (Oe3aeiicTBIE) KOTOPBIX 00XKAIYIOTCS;

2) bamMunmio, uMs, OTY4ECTBO (IMOCIEIHEE - NPU HAJIMYUM), CBEJEHHUS O MECTe
JKUTENbCTBA 3asABUTENA - (PU3MUYECKOro JMIa JUO0 HAaUMEHOBAHHE, CBEJICHUS O MECTe
HAXOXIEHWs 3asgBUTENs - IOPUIMYECKOro JIMIA, a Takke HoMep (HOMepa) KOHTaKTHOIO
Tenedona, aapec (azpeca) 3JIEKTPOHHON IMOYTH (IPU HAJIMYMHM) M IOYTOBBIA ajpec, 110
KOTOPBIM JIOJKEH ObITh HallpaBJIeH OTBET 3asBUTEJIIO;

4) cBelieHHs 00 oOkallyeMbIX pelleHMAX M JeicTBusX (Oe3neicTBUH) opraHa,
IPEJOCTaBIISIOLIETO MYHULIMITAJIBHYIO ~ YCIyry,  JOJDKHOCTHOIO  JIMIla  Oprasa,
MPEIOCTABISIOIEr0 My HULUIIAIBHYIO YCIYTy, JIMO0 MyHUIUMIAIBHOTO CITY’Kallero;

5) 70BOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIIEHUEM U JICHCTBHEM
(Ge3neiicTBueM) opraHa, NpeJOCTaBISIONIEr0 MyHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA
oprasa, NpeJoCTaBJIAIOMEr0 MyHULIMIAIBHYIO YCIyTy, JM00 MYHHUIMIIAILHOTO CIIY’KaIlero.
3asgBUTENIEM MOTYT OBITH IIPEACTaBJICHBl JOKYMEHTHl (IIPM HAJWYHMH), IOJATBEPXKAAIOLINE
JIOBOIBI 3asABUTEINS, IUOO UX KOIIUU.

5.2, Opran MeCTHOro CaMOYIpaBJICHMs, OpPraHU3allMd M YIOJHOMOYEHHBIE Ha
paccMoOTpeHue KajaoObl JIMIA, KOTOPHIM "MOXeT OBITh HarpaBlieHa jajo0a 3asBUTENs B
nocynebHoMm (BHecyneOHoM) mnopsiake. JKanoObl Ha pemienus, nedctBus (Oe3neicTBUS)
JOJDKIOCTHBIX JIMI] pacCMaTpUBAIOTCS B MOPSAKE U CPOKH, yCTaHOBJIEHHble DenepanibHBIN
3akoH oT 02.05.2006 Ne 59-®3 «O nopsake paccmMoTrpeHus obpaieHuid rpaxaan Poccuiickoi
Oenepanuny.

3.3 CrnocoOb1 MHPOPMUPOBAHUS 3asBUTENECH O NMOPSJAKE MOJAYH U PACCMOTPEHHS
xanobsl, B ToM uucie ¢ ucnoip3oBanueM EIIIY, PIII'Y. He no3aHee aHd, cieayromero 3a
JTHEM TIPUHATHS pELICHUSs, 3asBUTEII0 B MUCbMEHHON GopMe U, IO JKEJaHWIO 3asBUTENS, B
3JIEKTPOHHON (OpMe HaIpaBiseTcs MOTUBUPOBAHHBIM OTBET O pe3yjbTaTaX PacCMOTPEHHS
Kano0Obl. B ciyyae npusHaHus xkanoObl MOAJIEKaUIeH yI0BICTBOPEHHIO B OTBETE 3aABUTEIIO
naercss uHGOpMauMs O JCHCTBHMSX, OCYILECTBISIEMBIX OPraHoM, HPEeAOCTaBIAIONIM
MYHULUNAIBHYIO YCIYTY, B LEJIAX HE3aMEUIMTEIbHOTO YCTPAHEHUS BBISIBIICHHBIX HApyLICHUN
NpU OKa3aHAM MYHMIMNAJIBHON YCIYIH, a TaKKe NPHHOCSTCS M3BHHEHMS 33 JOCTABICHHBIC
Heyzo0cTBa U yKasslBaeTcss MHPOpMalMs O JaJbHEHIINX AEHCTBUSIX, KOTOpble HEOOXOIAUMO
COBEPULIUTH 3asBUTENIO B LEJIAX IOJYyYEHUs MYyHUIMNAIBHON ycnyru. B ciydae nmpusHaHus
KaJIoObl HE MOJyIekKaueil y/IOBJIETBOPEHUIO B OTBETE 3asBUTEIIO JJAIOTCS apryMEHTHUPOBAHHbBIE
pPa3bSACHEHUs O IMPUYMHAX NPUHATOrO pelIeHus, a Takke HUHopMmalus o Mmopsake
o0aloBaHUs MIPUHATOrO pelleHus. B ciyyae ycTaHOBIEHMS B XOJ€ WU IO pe3yjbTaTam
paccMOTpeHusi KajnoObl IPU3HAKOB COCTaBa AaAMUHUCTPATUBHOIO IPABOHAPYIICHUS WIH
NPECTYIUIEHUS JIOJDKHOCTHOE JIMIIO, HAJIEJICHHBIE MOJHOMOYMSAMH 110 PACCMOTPEHHIO XKajio0
He3aMEeUINTEIbHO HAMPABIISIOT NMEIOIIMECsS MATEpHaIbl B OPraHbl IPOKYPATYPBI.

5.4. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX MOPSIOK JOCY1eOHOrO
(BHecyneOHOro)  oOkajioBaHMsl — pemieHuit  u gaeiicTBuit  (Oe3neicTBUs),  opraHa,
NPEIOCTABIISIIONIET0 MYHHUIMIAIBHYIO YCIYry, a TaKKe ero JOKHOCTHBIX jull. [lopsmok
nocyaebHoro (BHecyneOHOro) oOxaloBaHusi pelleHUN W aeicTBuil (Oe3nelicTBUs) OpraHa,
NPEAOCTABIIAIONIEr0 MyHULMITAJIBHYIO YCIIYTY, a TAKXKE €ro JOJDKHOCTHBIX JIUL, PYKOBOAUTEIS
YIOJHOMOYEHHOr0 Oprana jJu0o crenuaiiucTa yrnoJHOMOYEHHOTO OpraHa OCYIIECTBISETCS B
coorBeTcTBMM ¢ DenepasbHbBIM 3akoHOM Ne 210-®P3, nocranoBnenuem [IpaButenscTBa
Poccuiickoit ®enepanun or 16.08.2012 Ne 840 «O nopsake mojayu ¥ pacCMOTPEHUS Kajnob



Ha pelenus U JeicTBus (6e3aeiicTBue) GenepaibHBIX OPraHOB MCIIOJIHUTEIBHOM BIACTH M UX
JIOJDKHOCTHBIX JIMIL, (DefepalbHBIX TOCYJapPCTBEHHBIX CIIYXKAIUX, JOKHOCTHBIX JIMIL
roCy/IapCTBEHHBIX BHEOIO/UKETHBIX (oHnoB Poccuiickoit ®expepanuu, rocyaapCTBEHHBIX
KOpIIOpaIiii, HaJeJIEHHBIX B COOTBETCTBUU € (eepabHBIMM 3aKOHAMM TMOJTHOMOYHUSMHM I10
MPEe0CTABIEHUIO T'OCYJIApPCTBEHHBIX YCIYI B YCTaHOBJIEHHOH cdepe AeATeNIbHOCTH, W HX
JOJDKHOCTHBIX JIMII, OpraHu3aluid, NpeayCMOTPEeHHBIX yacTbio 1.1 craten 16 denepaibHOro
3akoHa «O0 opraHuzalMy NpPejoCTaBICHUs OCYIapPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyr»,
MX pabOTHUKOB, a TaKKe (YHKIMOHAIBHBIX IIEHTPOB MPENOCTaBJICHUS IOCYAapCTBEHHBIX M
MYHULIMNAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. OcoOEHHOCTH BBINIOJHEHUS aJIMUHUCTPATUBHEIX Mpoueayp (aeicruii) B MDILI.

6.1. IlpenocraBnenne MyHUIMNaabHOM yciayru B ML ocyecTBisieTcss Npu HATHIUU
3aKIII0YEHHOTO COTIALICHHS O B3aUMOIEHCTBUHM MEXKJLY yIOJHOMOYEHHBIM opraHoM u M®II.

6.2. OcHoBanMeM /s Hayala IPEJOCTABICHUS MYHHIHUIAIBHON YCIYrW SBJISETCS
oOpamenne 3assutens B MOILl, pacnonokKeHHbI Ha TEPPUTOPHH MYHHIUNAILHOTO
o0pa3zoBaHMs, B KOTOPOM IPO’KUBAET 3asBUTEIb.

6.3. HudopmupoBanue 3asgBUTENCH O NOpPAAKE MNPEIOCTABICHUS MYHHLIUAILHON
yciayru B MOL, 0 Xoz1€e BBINOJIHEHUS 3a1ipoca O MPeJ0CTaBIeHUH MY HULIMIIAIBHOM YCITyTH, 10
UHBIM BOIIPOCAM, CBSA3aHHBIM C [IPEJOCTaBICHUEM MYHHUIUMIIAJBHON YCIYrd, a TakKxke
KOHCYJIBTUPOBAHUE 3asiBUTEJIEN O MOPsIKE NPEJOCTaBICHUs MyHUIIMNIAIBHOU yciayru B MOIL]
OCYILLECTBIISAETCS B COOTBETCTBUM € rpadukom padotst MDII.

6.4. Ilpuem 3asBI€HMIA O TIPEJOCTaBICHUUM MYHHUIMIAIBHON YCIyrH M HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUISl TPEAOCTaBICHUS MyHUIUNAIbHOW yciayrd. [lpu nuuHOM
oOparuenuu 3asBurenst B MOL] coTpyIHUK, OTBETCTBEHHBI 3a PUEM JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTH 3asBUTENISI HA OCHOBAaHUM JOKYMEHTa, yJIOCTOBEPSIOLIErO
€ro JIFIHOCTD, MPEICTABUTEIIS 3asiBUTE/IS - HA OCHOBAaHUM JOKYMEHTOB, YJIOCTOBEPSIOLUIUX €r0
JIMYHOCTH U TIOJTHOMOYMS (B cilydae 0OpallieHus ero npeacTaBuTei);

- IPOBEPSAET NPEJCTABICHHOE 3asABJICHUE U JOKYMEHTHI Ha MPEIMET:

1) TEKCT B 3asBICHUM [MOJIJAETCS IPOYTEHUIO;

2) B 3adBJICHMM YKa3aHbl (GaMWwius, HUMs, OTYECTBO (IOCiie/lHEee - TPU HAITUYUHU)
¢uznyeckoro auna Jnb0 HAMMEHOBAHKUE IOPUINYECKOTO JTUIIA;

3) 3asBiI€HUE MOJNUCAHO YIIOJIHOMOYEHHBIM JIULIOM;

4) npuIOKEeHBl JOKYMEHTBI, HEOOXOJUMbIE IS TPEAOCTABICHHS MYHHLIUIAIBHOM
YCIIyTH;

5) COOTBETCTBME [A@HHBIX JOKYMEHTA, YJOCTOBEPSIOIIEr0 JUYHOCTh, JAHHBIM,
YKa3aHHBIM B 3asBJICHUM M HEOOXOAMMBIX JIOKYMEHTAX; - 3allOJHSET CBEACHHUS O 3asBUTEE
NPEJCTaBJIEHHBIX JIOKyMEHTaX B aBTOMAaTU3MpOBaHHOW HHpopmanumoHHoi cucreme (AUC
M®L);

- BBIJIAET pPACHHUCKy B TIOJYYEHUH JOKYMEHTOB Ha IPEJOCTaBICHHUE YCIIYyIH,
chopmupoBannyo B AUC MOIT;

- MHQOPMHpYET 3asBUTENI O CPOKE MPEJOCTAaBICHUS MYHHULMIAIBHON YCIyIH,
criocobax nosyyeHus: *HGOpMaIlMK O XO/€ UCTIOJIHEHUS MYHUIUTIAIBHOM YCITYTH;

- YBEJOMIISIET 3as1BUTEJISI O TOM, UTO HEBOCTPEOOBAaHHbIE JOKYMEHTHI XpaHsaTcsi B MOL]
B Teyenue 30 Hel, [0cIe Yero nepejaloTes B yoJlHOMOYEHHBIH OpraH.

6.5. 3asBieHMe W JIOKYMEHTHI, MPUHATHIE OT 3asABUTENII Ha TPEJOCTaBICHHE
MYHULIMNIAJIBHOM YCIIYyTH, NIEPEIAatOTCs B YIIOJTHOMOUYEHHBIH oprad He no3aHee 1 pabouero qus,
CJIEJIYIOIEro 3a JJHEM PETrUCTPALMK 3asiBJIeHUs U JOKyMeHTOB B M®L], nocpencTBOM JIMUHOrO
oOpalleHus: 10 COMPOBOJUTENLHOMY PEECTpy, COAEpMalleMy JaTy M OTMETKY O Iepeiaue,
0hOpPMIIEHHOMY B JIByX JK3eMIUIApax. Y Ka3aHHBIN peecTp 3aBepsiercsi coTpyaHukoM MPI] u
NEpeNaeTCs CIEUUAIUCTy YIOJHOMOYEHHOr0 OpraHa mnoja noanuch. OIUH  3K3eMIUIp
COINPOBOAUTENBLHOIO PEECTPa OCTAETCS B YIIOJIHOMOYEHHOM OpraHe U XpaHUTCS KaK JOKyMEHT
CTPOroil OTYETHOCTH OTAEJIBHO OT JIMYHBIX Jel, BTOpoil - Xpanurca B M®ILI. B 3asBineHuun



MPOM3BOMTCS OTMETKA € YKa3aHUEM PEKBU3UTOB peecTpa, 0 KOTOPOMY IepeJaHbl 3asiBICHHUE
M IOKYMEHTHI.

6.6. Briaua 3asBuTeN0 pesysbTara MpeJOCTaBICHUS MYHULIUIAIBHOM YCIyTH, B TOM
YHClie BbIJIaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPXIAIOUIMX COJepIKaHUEe
JJIEKTPOHHBIX JIOKYMEHTOB, HampasjieHHbIX B MO®IL[ no -pesynbrataM mpeaocTaBieHHs
MYHHUIMIIAJIBHBIX YCIYT OpraHamMu, MpeJIOoCTaBISIOUMMHA MYHHUIUIAIBHBIE YCIYTH, a TaKXke
Bbl/laya JIOKYMEHTOB, BKJIIOYas COCTaBjJIeHHE Ha OyMa)KHOM HOCHTEJE U 3aBEpEHHE BBIITHUCOK
13 WHOOPMALMOHHBIX CHCTEM OPraHOB, MPEJOCTABISIOIIMX MyHHUIMNAIbHBIE ycuyrd. [lpu
oOpallleHuH 3asBUTENIA 3a TPEJOCTAaBICHUEM MYHULHUMNAIBHON yciayru yepes M®I] Beimaua
pesyibraTa NpPeNOCTaBJICHWs MYHULMNAIBHOM YCIYI'M OCYIIECTBISAETCS IIPU JIHYHOM
obpamennn B MOII.

6.6.1. OTBETCTBEHHOCTH 3a BbIJAUy pe3yJibTaTa IPENOCTABIECHUS MYHHIMIATLHON
ycCiIyru HeceT coTpy AHUK M®L, ynosiHoOMo4YeHHBIH pykoBoauTeaeM M®I].

6.6.2. Jlis nmoaydeHus pesyibTaTa MpeNoCTaBICHUsT MYHHLMIAIBHOM ycayrn B M®IL]
3asABUTENIb MPEIBABIAET NOKYMEHT, yJIOCTOBEPSIOIIMI €ro JMYHOCTh U pacrnucKy. B ciydae
oOpauieHus TNpeJCTaBUTENS 3asBUTENS] IPEACTABISIOTCS JOKYMEHTHI, YIOCTOBEPSIOIINE
JUYHOCTh M IOATBEPKIAIOLIME MOJHOMOYMS MpejacTaBurens 3assurens. CorpyaHuk MOII,
OTBETCTBEHHBIM 3a BBIJA4y JOKYMEHTOB, BBIJACT JIOKYMEHTHI 3asBUTENIO U PETUCTPUPYET
¢paxr ux Beigaun B AUC M®ILI. 3asgBurens nmoAarBepxaaeT (GakT MONYyYEHHUS JTOKYMEHTOB
CBOEH TOINMCHIO B pacnucke, Koropas ocraercs B M®Ll. HeBocrpeGoBaHHBIE JHOKYMEHTHI
xpanaTcs B MOILL B Teuenue 30 aHei, rocsie 4ero nepejaroTes B yroJIHOMOYEHHBIN OpraH.

6.7. Uuble neicTBUs, HEOOXOAUMBIE IS NPEIOCTABICHUS MYHHIMIIAIBHOU YCIYTd, B
TOM YHCJIE CBSI3aHHBIE C IPOBEPKON JEHCTBUTENBHOCTH YCUICHHOW KBaJM(UIMPOBAHHOMN
3JIEKTPOHHOM TIOANMUCH 3asBUTEJIs, HCIIOJIB30BAaHHOW TMpH OOpalieHHWH 3a TOJyYEeHUEM
MYHALUOAIBHON YCIIyI'H, a TakKKe C YCTaHOBJICHUEM IEPEYHS CPEACTB YAOCTOBEPSIOIIUX
HEHTPOB, KOTOpBIE JOIYCKAIOTCA JUId HCIOJB30BaHMsS B ILENsAX oOecneueHus YKa3aHHOM
NPOBEPKU M OIPEJENAIOTCS Ha OCHOBAHMU YTBEP)KAAEMOH YNOJHOMOYEHHBIM OpPraHOM IIO
comnacoBanuio ¢ PenepanbHoit cimyxOoi GesomacHoctu Poccuiickoit denepauun Mopenu
yrpo3 6esonmacHocTd MH(GOpManUM B MH(GOPMAIMOHHON CHCTEME, HCIOIB3YeMOi B LEJsX
npuemMa oOpalleHHii 3a MoJyYeHUEM MYHULMNAIBHON YCIyTrd U (WJIM) MPeJOCTaBICHHs TaKOM
yciyru, B M®I] He nipe1ryCMOTpEHBI.

6.8. Jlocynebuoe (BHecyaeOHoOe) oOkalloBaHME pelIeHHH W aelcTBuii (Oe3xeicTBus)

M®II, corpyanuka M®IL] ocymecTBiseTcs B MOpAAKE, MPEAyCMOTPEHHOM IMyHKTOM 5.1
HACTOSILEro

.



[Tpunosxenue Ne |
K aIMUHMCTPATUBHOMY PErjaMeHTy
«IlepeBoa »xuI0rO MOMELIEHHS
B HEXKHMJIOE MOMELLEHHE U HEXKUIIOTO
TIOMELEHHUS B JKHJIO€ MTOMELLIEHUE»

POPMA
YBEIOMJIEHHS 0 IepeBoe (0TKa3e B IePEBO/Ie) KUIO0r0 (HeKHIO0r0)
MOMeLUEeHHUs B HesKHI0€e (KUJI0€e) MoMeleHne

Komy

(bamunus, uMsi, OTYECTBO -

JUISL TPaK/aaH;

MOJIHOE HAMMEHOBAHWUE OpraHu3auuu -

JUIsl FOPUAMYECKUX JIULL)
Kyna

(MoYTOBBIN MHJEKC U azipec

3asABUTEJIA COTJIACHO 3asiBJICHUIO

0 nepeBoJe)

YBEJOMIIEHUE
0 nepeBo/ie (0TKa3e B MEePEeBO/IE) )KUIIOTO (HEHKHUIIOTO)
[IOMEILEHHS B HEXMII0€ (HKUII0E) IIOMEIICHUE

(ﬂOﬂHOe HauMEHOBaHWE OpraHa MECTHOIro caMOyrnpaBJICHUs,

OCYLLECTBIISIIOLLErO MepeBo/] MOMELLEHHS)
paccMoTpeB nbeACTaBneHbee B COOTBETCTBMH C YacTbl0 2 CTAThU 23 JKunuuHoro kopnekca Poccuiickoit
Oenepauny IOKYMEHTbI O MepeBOie MoMelleH s 001ei MIoLaabio KB. M, HaXOJISLIEroCs 1o
azpecy:

(Haumeﬂoaaﬂue rOpoOACKOro Ujun CEJIbCKOro nocesieHus )

(HaMMeHOBaHWE YNMIIbI, TIOLIAAH, MpocriekTa, GyIbBapa, npoesaa M T. 1.)
JIoM , Koprnyc (BjazieHue, CTPOeHue) , KB. , (HEHY (HO€ 3a4epKHYTb) U3 JKUIIOrO
(HeXHJIOro) B HEXKMIIOE (KUJI0E) B LENAX MCNOJb30BaHUS (HEHY)KHOE 3aU€pKHYTh) MOMELLEHUs B Ka4ecTBe

(BHl] UCIOJIb30BAHUS NMOMELIECHNUSA B COOTBETCTBUH

C 3as1BJICHHUEM O nepeaone)

PELLIAJI ( ):
(HaMMeHOBaHME aKTa, JaTa ero NPUHATUS U HOMED)
1. [TomelieHne Ha OCHOBAHMH TIPUIOXKEHHBIX K 3asBJICHHUIO TOKYMEHTOB:

a) MEPEBECTH M3 JKMIIOrO (HEXKMIIOro) B Hexxuioe (kuioe) 6e3 (HeHy)KHOe 3auepKHYTh) MpeABapHTEIbHbIX
YCIIOBUH;




0) nepeBecTH M3 KUJIOro (HEXKHIIOro) B Hexusioe (KUIIOE) MpH YCJIOBHM MPOBEAEHUS B YCTAHOBIEHHOM
NopsiIke CAEeAYIOLINX BUI0B paboT:

(nepeyeHb paboT No nepeycTpoicTBy

(neperniaHupoBKe) MOMELIEHUS

WJIM MHBIX HEOOXOMMBIX paboT MO PEMOHTY, PEKOHCTPYKLHH,

pecTaBpaLny NMOMeLLEeHNUs )
2. OTka3aTh B MEpeBOZE YKA3aHHOIO TMOMELUEHHUsI W3 JKMJIOro (HEXKHMIIOro) B HEeXMIoe (3KMJ0€e) B CBSI3U C

(ocHoBaHMe(s1), yCcTaHOBJIEHHOE YacThio 1 craTbu 24

JKunuuinoro koaexca Poceuiickoii denepaunn)

(DOMKHOCTD ML, (noanucek) (pacLumndpoBKa NOAMUCH)
NO/JNKMCABILEro YBEAOMIIEHHUE)




[Tpunoxxenue Ne 2
K aIMUHHUCTPAaTHBHOMY perjiaMeHTy
«[lepeBoa xuI0roO NomewIeHus
B HEXKUJIOE NMOMELLEHHE H HEXHIIOTO
TIOMELICHHS B JKHIIO€ TIOMELLIEHHEY

BJiok-cxema
NpeaoCTABIEHUSI MYHHIMNAJIBLHOM YCJIyrH
«IlepeBo/ KHJIOr0 MOMEIEHHS B HEKHJIOE IIOMEIIEeHHe U
HEKHJIOT0 MOMEIeHHs B JKHJI0€e MOMEIeHUEe»

OGparteHue 3asBUTENSA

. B - .

[Tpuem [Ipuem u [Tpuem u peructpanus [Ipuem u
M perucTpatus perucTpanus 3asIBJICHUS U IIaKeTa perucrpanu
Bakera JIOKYMEHTOB B aJIMUHHCTpAIMH ARENERTCR B
ACKYMEHTOB B aIMMHHCTpauio || (¢ ucronb3oBaHHEM QIMHIHCTDAUMA
MOIL] (1o 3NeKTPOHHOH
(KOMHCCHIO) [Toprana rocycnyr) )
(110 moyre)

| | | |
v

(DOpMI/IPOBaHI/Ie, HarrpaBJICHUE MEXBECIOMCTBCHHBIX 3aIIPOCOB U ITOJIYYCHHUE
JOKYMCHTOB U I/IH(I)OpMaI_[PIPI, KOTOPbIE HAXOAATCA B PACTIOPSDKEHUH I'OCYIapCTBECHHBIX
OpraHoB, OpraHoB MECTHOT'O CaMOYIIPAaBJICHUA

!

PaCCMOTpeHl/le IMOJIYYCHHBIX JOKYMCHTOB, HallpaBJICHHE,
InpHu H606XOIIHMOCTH, YBEAOMIJICHU A 3asABUTCIIIO O ITOJIYUYCHHUH OTBETA
Ha MEXBEJIOMCTBEHHBIHN 3arpoc, CBHIICTCJILCTBy}OH.lI/Iﬁ 00 OTCYTCTBHH NOKYMECHTOB,
NEPEYUCIICHHBIX B IMMOAITYHKTaxX 2.6.1. AIMUHUCTPATUBHOI'O pErilIaME€HTa, IMOJAroTOBKa
PEeHICHHA U YBEAOMIICHHSA O MEPEBOAEC mmbo pEeUICHUA U YBEIOMJICHUA 00 oTkaze B
nepesoae
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Beinaya (HanpaBiieHue) pe3ysibTaTa MyHUIUITAIBHOM YCIyTH
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